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WHCTPYKIMSA MO AEJOIMPOU3BOJICTBY
B KOT'OBY CII C YUOI III'T BOr'OPOJACKOE

1. O0uMe moJioKeHus

1.1. Hacrosmas Muctpykuua no aemonpounsoactsy B KOI'ObBY CHI ¢ YUOII nrr boropoackoe
(manee- Illkosa) paspaborana B coorBeTcTBHH ¢ DetepanbHbiM 3aKOHOM 0T 29.12.2012 Ne 273-03 "O6
obpazoBanun B Poccuiickoit denepanun" ¢ uamenenusmu Ha 8 aexadbps 2020 roma, 'OCT P 7.0.97-
2016 «Cucrema craHmapToB 10 uWHPOpMAIHK, OWUOIMOTEYHOMY | HM3AATEIbCKOMY eIy,
«OpraHu3aioHHO-pacopsaAUTeNnbHas JokyMeHTanus. TpeboBanus K oopMIEHUIO JOKYMEHTOBY, a
Takxke YcraBoM llIkonsl U IpyruMu HOPMATUBHBIMM IPaBOBBIMH akTamHu Poccuiickoit @enepanuu,
periaMeHTHPYIOIUMHU JeSITeIbHOCTh 00111€00pa30BaTeIbHbIX OpraHU3allHil.

1.2. Nannas MucTpykmus no aenonpounsBoactBy B [llkone (nanee - MHCTpyKIMs) 0603HA4YaeT mpaBuia
MOATOTOBKM W O(GOpPMIJICHHS JOKYMEHTOB B OpraHM3alliM, OCYIIECTBISIONICH 00pa3oBaTelbHYIO
JeSITeNIbHOCTD, ONPEAEIseT CTaHAaPThl 0(OPMIICHHSI PEKBU3UTOB, OJIAHKOB IOKYMEHTOB, COCTABJICHUS
MIPUKA30B, MOJIOKEHUW HMHCTPYKUUH, a TaKKe periiaMeHTHUpyeT (OpMUpOBAHUE JIeN M HX TEKyllee
XpaHEeHHe, NOJIrOTOBKY JOKYMEHTOB U JIeJ K Iepe/iade Ha apXUBHOE XpaHeHue B 00111e00pa3oBaTebHON
OpraHu3aIiu.

1.3. Wuctpykuus no aenornpousBojcTBy B Lllkone pa3paboraHa B LENsSX YCTaHOBJIEHUS €IMHBIX
TpeOOBaHUH K MOArOTOBKE, 00pabOTKe, XpaHEHUIO U HCIIOIb30BAHUIO 00OPA3yIOIIUXCs B ACITEIbHOCTU
Ikonsl m mocrynaromux B IIIkomy AOKYMEHTOB, a TakXKe COBEPILIEHCTBOBAHUS M TOBBIIICHUS
s dekTuBHOCTH AenonpousBoacTBa LIKombL.

1.4. Tlonoxenus MHCTpYKIUU pacHpOCTPaHSIOTCS HA OpraHu3anuio paboThl € JIOKyMEHTaMU
HE3aBHCHMO OT BHJA HOCHUTEIS, B TOM YHCJE C AJIEKTPOHHBIMU JIOKyMEHTaMU, BKIIOYas MOATOTOBKY,
00pabOTKy, XpaHEHHE U UCIOJB30BaHHWE JOKYMEHTOB, OCYIIECTBISIEMBIMH C  TIOMOIIBIO
MH(OPMALMOHHBIX TEXHOJIOTHH.

1.5. Opranuzanuio, METOJHYECKOE PYKOBOJICTBO, COBEPIICHCTBOBAHUE JIEJIONPOU3BOICTBA U KOHTPOIIb
3a coOmonenueM Hacrosimed Mucrpykuuu B Ilkone ocymiecTBiseT OTBETCTBEHHBIM 3a BEICHHE
JIeTOTIPOU3BOCTBA.

1.6. TlpaBa u 00s3aHHOCTH PabOTHHKOB, OCYHIECTBISIIOIIMX paboTy ¢ gokymeHtamu B Illkore,
yCTaHABIUBAIOTCS JOJKHOCTHBIMHA WHCTPYKIUSMHU WUJTH MPUKA30M JUPEKTOPA.

1.7. CBenenusi, copeprkaiiyecs: B JOKYMEHTaX, MOTYT ObITh UCIIOJE30BaHbI TOJIHKO B pab0OYHX IENAX B
COOTBETCTBHUU C MOJHOMOUYHUSMHU COTPYAHUKA, pabOTAOIIEro ¢ JOKyMeHTaMu. PaboTa ¢ mokyMmeHTaMu
BHe nomeneHuit [lIkonet He nomyckaetcs. [Ipu yrpare J0KyMEHTOB IIPOBOAMUTCS CITy>KeOHAs MPOBEPKA.



1.8. IIpu yxoze B OTIIyCK, IIEpeBO/IE (IIEPEMEIIEHUH) 110 paboTe WK B CIIy4ae YBOJIbHEHUS COTPYAHUK
00si3aH TepeaaTh BCE HAXOJSIIMECS y HEro JOKYMEHTh MHOMY COTPYOHHKY, OTpEACIEHHOMY B
COOTBETCTBMH C IMPHKA30M JUPEKTOpa, HAa MECTO YXOJSALIETO B OTIYCK WM TIE€PEBOJSAIIEIOCs
(mepemeriaemMoro) 1o paboTe COTPyIHUKA.

1.9. MucTpykuust o0s3aTenbHa 11t coomoaenust Bcemu padoTHukamu 1lIkonsl. BHOBS mpuHSTHIE Ha
paboTy COTPYIHUKH, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOJWUT BEACHUE JOKyMEHTAllUW, B
TedeHue TpEX paboymx AHEW CO IHS M3JaHMS MPHKa3a O Ha3HAYCHWH HA JOJDKHOCTH JOJDKHBI OBITH
03HAaKOMJIEHHI ¢ HacTosmen MHCTpyKIyei nox NoAuch.

2. IIpaBujia noAroToBKM U 0()OpMJIEHUA TOKYMEHTOB

2.1. B gesrenpHoctu 1lIKOIBI CO30a€TCA KOMITJIEKC OPraHU3allMOHHO PAaCHOPSAUTENbHBIX TOKYMEHTOB:
IIPHUKAa3bI, MOJIOKCHUS, IIpaBujia, HHCTPYKIHUHU, PETIIAMCHTBI, ITPOTOKOJIBI SaCGI[aHI/If/'I (COB@HI&TCJ'IBHBIX,
KOOPAWHAOWUOHHBIX, JKCICPTHBIX W Jp. OpFaHOB), AKTbl, AHAJIMTUYCCKHEC CIpPaBKH, HOOKIAJIHBIC H
CITyKeOHBIE 3alHMCKH, IOTOBOPHI (KOHTPAKTHI, COTJIAIICHHUS ), JeNoBas (CIykeOHas) mepenucka u Jp.
COCTaBJIAKOTCA U O(l)OpMJ'I?IIOTC?I CIICHUAJIBHBIC  JOKYMCHTBI, CBSA3aHHBIC C IIJIAHUPOBAHUCM
00pa3oBaTeIbHON JIESITEIbHOCTH M OCYIIECTBICHUEM XO3SWCTBEHHBIX MEPOTPHUSITHH, BEICHHUEM
y4eOHO-TIeJTarOTMYecKOro  y4yeTa, opraHusaiueid nenonpousBojactBa Illkomnbl, obecnieueHuem
OyXrajaTepckoro y4era.

2.2. IOKyMEHTHI MOTYT CO3/1aBaThCsl Ha OyMa)KHOM HOCHUTEJIE U B 3JIEKTPOHHOU popme ¢ coOmoeHreEM
YCTaHOBJIEHHBIX NpaBUiI odopmiieHus AOKyMeHTOB. [Ipu co3naHum JOKyMeHTa Ha JBYX M Oosee
CTpaHHULIaX BTOPYIO U MOCIEAYIOIINE CTPAHUIIBI HyMEP YIOT.

2.3. Homepa cTpaHuIl] MPOCTaBIISIIOTCS MOCEPEIMHE HUKHETO MOJI JOKYMEHTA Ha PACCTOSIHUM HE MEHEe
10 MM oT BepxHero kpas Jmcra. JlomyckaeTcsi co3laHue JOKYMEHTOB Ha JIMIIEBOM M OOOpPOTHOM
CTOpPOHAX JIUCTA.

2.4. Ilpu 1BYyCTOPOHHEM CO3JaHWU JTIOKYMEHTOB IIMPHUHA JIEBOTO MOJISI HA JIMLIEBOM CTOPOHE JINCTA U
MPaBOTo MOJIst HA 00OPOTHON CTOPOHE JIMCTA AOKHBI OBITH PaBHBI.

3. PekBU3HUTHI JOKYMEHTOB
3.1. Iy peKBH3UTOB JIOKYMEHTOB, co3/iaBaeMbIx B I1IkoJie, ycTaHaBIMBAIOTCS MpaBHiia U TPEOOBAHUS
B cootBeTcTBUU ¢ ['OCT P 7.0.97-2016.
3.2. CocTaB peKBU3UTOB KOHKPETHOT'O JOKYMECHTA OIPEIEISICTCS €r0 BUJIOM U Ha3HAYCHHEM.
3.3. IIpu noarotoBke ¥ 0(hOpMIICHUH TOKyMEHTOB B 11IKOJI€ HCITOIB3YIOTCS CIIEIYIOIINE PEKBU3HTHI:

e KkoJ (hOPMBI IOKyMEHTA;

e panmenoBanue llIkomnsr;

e cmpaBouHbIe JaHHbIC O [1IKoITE;

® HAMMCHOBAHHE BUJA JOKyMCHTA,;

e jara JIOKyMEHTA,

®  PErUCTPAIMOHHBII HOMEP JIOKYMCHTA;

® CChUIKA Ha PETUCTPAIIMOHHBIA HOMEp U JaTy JOKYMEHTA;

® MECTO COCTaBJIeHUs (M3aHUS) TOKYMEHTA;

e ajpecar;

e rpud YyTBEpKICHUS TOKYMEHTA;

® 3aroJIOBOK K TEKCTY;

® TEKCT JOKYMEHTa;

® OTMETKA O MPHUJIOKEHUH;

e rpud cormacoBaHUs JOKYMEHTA;

e BH3a;

e TIOJINCE;



e OTMeTKa 00 3JIEeKTPOHHON MOJIHCH;
® [ICYaTh;

e OTMETKa 00 UCIIOJIHUTEIIC;

® OTMETKa O 3aBEPEHUU KOIIHH;

® OTMCTKaA O IOCTYINICHUH JOKYMCHTA,
®  PE30IIIONHSL.

4. Br1aHKHM JOKYMEHTOB
4.1. loxymeHnTsI, co3aaBaemblie B [1Ikoire, ohopmisitoTcst Ha OJ1aHKax, M3TOTOBJICHHBIX HA CTAHIAPTHBIX
muctax Oymaru ¢gopmatoB A4 (210x297 mm) u AS (148x210 mm). OTaensHbIC BUABI JTOKYMEHTOB
(TaOnuIbBl, CXEMbI, CMEThI) JoMycKaeTcs: 0pOopMIISATh ¢ Hcrosb3oBaHueM ¢opmarta A3 (420x297Mm).
JIOKyMEHTBI, COCTaBJISIOINE BHYTPEHHIOIO MEPENUCKY, O(OPMIISIOTCS Ha CTAHJAPTHBIX JIUCTaX Oymaru
dbopmata A4 (210x297 mm) 6e3 UCTIOTB30BaHUS OJIAHKOB.
4.2. Kaxplil TUCT JOKyMeHTa, 0(OpMIIEHHBIN Ha OJlaHKE WM O€3 HEeTo, JOJDKEH UMETh I0JIsl HE MEHEe:

e 20 MM - 1€BOE€;

e 10 MM - npaBoe;

e 20 MM - BEpXHeE;

e 20 MM - HUXKHee.
4.3. JlokyMeHTBI JUIUTeNbHBIX (CBbIIIE 10 JeT) CPOKOB XpaHEHUS JOHKHBI UMETh JIEBOE M0JIe HE MEHEee
30 MMm.
4.4. Buapl 6;1aHKOB JOKYMEHTOB npumeHsieMbIx B [lIkosne:

e 00IIHM OJaHK;

e (JIaHK MUCHMA;

e OJaHK KOHKPETHOTO BH/a TOKyMEHTa (OJIaHK MpuKa3a, OJTaHK pacropsiKeHus1, OJTaHK MPOTOKOJIa

U 1p.)

4.5. OOpa3ipl pa3paboTaHHBIX W npuMmeHseMbix B Illkone OmaHKOB mMOJIe)KAaT BKIIOYCHHIO B
MHCTPYKIHIO MO J1en0onpon3BoAcTBY LlIkobl B kauecTBe MpHIIOKEHUH (TpUsIokeHHe 2 Ha 2 JIMCTax).

5. Ilpuka3sbl
5.1. Ilpukazamu 0GOPMIISIOTCS PEIICHUS 0 ONEPATUBHBIM, OPraHU3aI[MOHHBIM, Y4€OHBIM, KaJIpOBbIM
(mpusioskenue 3 Ha 7 JKMCTax) U ApyruM Borpocam padboTsl 1Kol
5.2. IIpoeKThl IPUKa30B FOTOBSAT OTBETCTBEHHBIEC UCIIOJHUTEIN HA OCHOBAaHUU MTOPYYEHUIN TUPEKTOPA,
ero 3amectuteneil. [[poekTsl mprKa3oB M0 JMYHOMY COCTABY TOTOBUT CIIELUATIUCT IO KaJpaM.

5.3. B npukasax TeKCT u3naraeTcs OT nepBoro Jnua eauHctBeHHoro uncia («I[IPUKA3BIBAIOy).

5.4. TekcT mnpuKaza MOXET COCTOSTh W3 JABYX 4YacTel: KOHCTatupymwoumed (mpeamOynsl) u
pacnopsiAUTENIbHOM.

5.5. B xoHCTaTUpyIOIIEeH YacT KPaTKO U3JIAraloTcs Ledu U 3a7auu, GakThl U COOBITUS, TIOCTYKUBIIIHE
OCHOBaHMEM I U3JlaHus npukaza. OHa MoxeT HauuHaThbes cioBamu "B nemsx", "B coorBerctBun",
"Bo wucnonnenue", u T.n1. Ecam mpuka3 u3gaeTcss Ha OCHOBAaHUM JPYroro JOKYMEHTa, TO B
KOHCTATHPYIOIIEH YaCTH yKa3bIBAETCSI HANMEHOBAHUE 3TOr0 JJOKYMEHTA, €ro J1aTa, HOMEp U 3aroJIOBOK.
IIpeambyna B mpoekrax mpukazoB 3asepmaercs cioBoM «I[IPUKA3BIBAIO», koTopoe neuaTtaercs
3arjaBHBIMU OYKBaMH.

5.6. PacnopsautenbHas 4acTh JOJDKHA COJAEpXkKaTh IMEPEUYHCICHHE NPEANUCHIBAEMBIX JEHCTBHI C
yKa3aHUEM HCIOJIHUTENS KaKJIOro JeUCTBUS U, TpPU HEOOXOAMMOCTH, CPOKOB HCIIOJTHEHHS.
PacriopsinuTenbHass 4acTh JENUTCS HA TMYHKTHI M TOMAMYHKTBI, KOTOPBIE HYMEPYIOTCA apaOCKUMU
udpamu. [IeiicTBUS 0JHOPOIHOTO XapaKTepa MOTYT OBITh IIEPEUYHCICHBI B OHOM TTYHKTE.

5.7. B KauecTBe MWCIOJHUTENEH YKa3bIBAlOTCA 3aMECTUTENM JUPEKTOpa, MpeAcenaTread WiIn
PYKOBOJIUTENN PabOUUX IpymHn (KOMUCCHUH).



5.8. Ecnu npuka3 U3MEHSET paHee U3JaHHbIH JOKYMEHT (IIyHKTHI JOKYMEHTa), TO OJMH U3 IIYHKTOB
pacnopsAUTENbHOM YacTH TEKCTa JIOJKEH COJEP)KaTh CCBUIKY HAa M3MEHSEMBIH JOKYMEHT (ITyHKTBI
JOKYMEHTA) C YKa3aHUEM €ro JaThl, HOMEPA U 3aroJI0BKa.

5.9. Eciu mnpuka3z OTMEHSIET JAEWCTBUE paHee W3JAaHHOTO JIOKyMEeHTa (IMYHKTOB JIOKYMEHTa) C
ONPEEIEHHON AaThl, TO OAMH U3 IYHKTOB DPACIOPSAUTEIbHON YacTH TEKCTa JOJDKEH HAYMHATHCA
cioBamu "llpu3Hath yrpaTHUBIIMM cuily...", Jajee yKa3blBaTbCsl JaTa, HOMEpP U 3arojOBOK paHee
W3IaHHOTO JIOKyMEHTA (MYHKTa IOKYMEHTA), a TAKKe /1aTa, C KOTOPOil OTMeHsieTcs ero aericteue. Eciau
JaTa He yKa3aHa, TO JIEHCTBUE paHEe U3/1aHHOTO JOKYMEHTA (IIYHKThl JOKYMEHTAa) OTMEHSETCS C J1aThl
W3J1aHUsl HOBOT'O IIPHUKa3a.

5.10. Ecnu npuka3 OTMEHSIET paHee M3JaHHBIM JTOKYMEHT ¢ MOMEHTAa M3JaHUs, TO OJIMH U3 IyHKTOB
pactopsiANTEIILHON YacTH TEKCTa JOJDKEH HauyuHAThCs cioBaMu "OTMEHHTH..." W yKa3bIBaThCS J1aTa,
HOMEp U 3arojIOBOK paHee U3/1aHHOTO JOKYMEHTA.

5.11. Eciu mpuka3 mpeamnoJiaraeTcsi BBECTH B JISHCTBME HE C MOMEHTA €ro M3JaHusi, He0OXOJAUMO
yKa3aTb CpPOK BBEIECHHUS €ro B jeicTBHe. llocmeqHuil NMyHKT pacHopsAUTENbHOW YacTH MOXKET
COJIep’KaTh CBEJIEHUS O JIOJDKHOCTHOM JIMIIE, HA KOTOPOE BO3JIaraeTcsi KOHTPOJb 3a HCIOJIHEHUEM
MpHKa3a.

5.13. Ilpuka3bl HOANUCHIBAIOTCS TOIbKO AupekTopoM IKombl uian paOOTHUKOM, MCHOJHSIOIIUM €ro
00s13aHHOCTH.

5.14. OTBeTCTBEHHOCTh 3a OOECIeuYeHHE CBOEBPEMEHHOM M KayeCTBEHHOW IMOATOTOBKH MPOEKTOB
MIPUKA30B U UX COIJIACOBAHHE C 3aMHTEPECOBAHHBIMM PAOOTHUKAMU M OPraHU3alUsSMU HECYT aBTOPBI
MIPOEKTa MPHKa3a.

5.15. PerucrtpanvoHHbIE HOMEpa IPUCBAMBAIOTCSA IMPHUKa3aM II0 IOPSAKY HOMEPOB B Ipeaenax
KaJICHAApHOTO roja.

5.16. Jlata perucTtpainuu npukasa siBJasS€TCs A1aTo ero moAn1uCcaHusl.

6. IlpaBusa, noJI0:KeHUs], HHCTPYKIUH
6.1. IlpaBuna — HOPMATUBHBIN aKT, OMPENEIAIONIUN TOPSIOK KaKOro-TMOO BHUIA JCSITEIHHOCTH,
YCTaHABIIMBAIOIIUN WM 3alpelIalonIui OnpeAeIeHHOE MOBEACHHUE.
6.2. IlomoxkeHue — HOPMATUBHBIN aKT, JIETAJIBHO PETJIaMEHTUPYIOIIMN MPaBOBOM CTATyC, MOPAIOK
OpraHu3aIiy U MPOoLEeaypYy KaKoro-1mdo Buaa e TeIbHOCTH.
6.3. IHCTpyKLIMS — HOPMATUBHBIN aKT, U3[]aBaeMblii B IIEJIIX Pa3bsCHEHUS U ONPEICIICHUS MOPSIKa
MIPUMEHEHHsI COOTBETCTBYIOLEIO HOPMATHBHOIO aKkTa JUOO C LENbI0 yKa3aHUs HOpPM O crocobax
BBITIOJTHEHUS OTIPEICIICHHBIX OTIEpAIMi (IeHCTBUMN).
6.4. IlpaBuna, MOJOXKEHUS, UHCTPYKIUU MPUHUMAIOTCA (B 3aBUCHUMOCTH OT BHJA JOKYMEHTa) Ha
[Temarornueckom CoBete (Ipu HEOOXOIMMOCTH ¢ coryacoBannem CoBeTa IMIKOJIBI), 00IIeM cOOpaHuM
pabOTHUKOB U YTBEPKIAIOTCS AUPEKTOPOM.
6.5. Tlopsimok TOATOTOBKHM MPOEKTOB MPABUJI, IMOJOXKEHHS, WHCTPYKIUU COOTBETCTBYET OOIIEMY
MOPSIIKY ITOJrOTOBKU MPOEKTOB MpuKa3oB [1Ikobl.
6.6. TekcT mpoeKkTa Mojx0XKeHHs, MPaBUIl, MHCTPYKIIUU [€YaTaeTCs Ha YUCTOM JinucTe Oymaru ¢opmara
A4.
6.7. OTIMYUTENBHBIMU XapAKTEPUCTUKAMU TEKCTOB MPABUJI, TTOJIOKEHUS, UHCTPYKLIUH SIBIISIOTCS:
® TOYHOCTh NPUMEHSEMBIX (HOPMYIUPOBOK O€3 HCIOIH30BAHUS CIIOB W TMOHSTHUHA, UMEIONINX
MHOYECTBEHHBIN CMBICIT,;
® ICMOJB30BAaHME KOPOTKUX TMPEATOKEHUN, OOIIENPUHATHIX BBIPAKEHHH U CBA30K, TMpHU
HEOOXOJIMMOCTH - TIPEIBAPUTENHHOE OIPEACICHHE HUCIOIb3YEeMbIX MOHSATHH, COKpAIICHHH,
ab0peBuaTtyp;
® OIMCaHHE BCEX BO3MOXKHBIX BAPHAHTOB COOBITUI U COOTBETCTBYIOIIMX UM BApUAHTOB ACHCTBHIA,
T.€. TIOJIHOTA MPeACTaBICHUSI UHPOPMAIUH;
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®  CTPYKTYpUPOBAaHHOCTh TEKCTa C LEJNbIO JOCTHKCHHMS HAWIydlled IOCIeI0BaTeIbHOCTH
U3JI0KEHHS MaTepHana;
¢ MHHHMMH3AIMS TEKCTa C TOMOIIBI0 MPHUMEHEHUs 0000mmeHnii (0030poB MpeanoIaraeMbix
NEMCTBUI) U IPUMEHEHUE NepeurciIeHui (3a1a4, 3TaoB, YCIOBUM U T.1.).
6.8. B 3aBUCHUMOCTH OT CJIO)KHOCTH U 00bEeMa pa3padaTbIBaeMbIX MPaBUJI, NOJOKECHUS, HHCTPYKIIUU -
TEKCT IOKyMEHTa AETUTCS Ha TJaBbl, MYHKTHl WM TOAIMYHKTHL. [J1aBbl JOJDKHBI WMETh Ha3BaHMS.
Hymeparnust mpou3BoIuTCs apaOCKUMK WIIH PUMCKAMU IH(PpaMH.

7. IIpoToko. 3aceqaHus (COBEIIAHMS)

7.1. IIpoTOKOA — JIOKYMEHT, B KOTOpPOM (UKCUPYETCS XOJA OOCYXJEHUS BOIIPOCOB M IMPUHATHS
pelIeHn Ha COOpaHusX, COBEIIAaHMIX, KOHPEPEHIUAX U 3aCEIaHMUSIX KOJJIErHaIbHBIX OPTaHOB.

7.2. TIpoTokout 3aceqanusi (CoBemianus) - (fgaiee - MpoToKoa) ohopMIIIETCS Ha YACTOM JICTe Oymaru
dbopmata A4.

7.3. PexBu3uT - "TekcT JOKyMeHTa". PEKBU3UT COCTOUT U3 ABYX YacCTEW: BBOJIHOM U OCHOBHOM.

7.4. Bo BBOJIHOM 4YacTH yKa3bIBAIOTCS MHUIUAIBI, (aMUINU U JIOJDKHOCTU IPEJCEIaTeNbCTBYIOLIETO,
CeKpeTapsi, NMPUCYTCTBOBABLIMX HAa 3aceJaHUM WU, NMPU HEOOXOJWMOCTH, JIHI], MPUIJIAlIEHHBIX Ha
3acenaHue (COBEIIaHuE).

7.5. BBonmHas yacTh MPOTOKOJIA 3aKaHYMBAETCS MEPEYHEM paccMaTpUMBAaEMbIX BOMPOCOB. Bompockl
dbopmymupyrorest ¢ mpemaimorom "O" ("OO6"), medataroTcsl OT TPAHUIIBI JICBOTO TOJISI M HYMEPYIOTCS
apabckumu U pamu.

7.6. OcHOBHasg 4YacTb NPOTOKOJIA COCTOMT H3 pa3AeiioB, COOTBETCTBYIOIIUX PAaCCMATPUBAEMBIM
BOIIPOCAM U MX HyMEpalllU, YKa3bIBaeTCs TOKIAIUUK, X0 00CYKIeHUs BOIIpOca.

7.7. Tekct mpPOTOKOJA WU3JAraeTcsi OT TPEThero JHUIla MHOXECTBeHHOro uwucna ("cmymanu",
"BeicTynun", "mocranoBmwim", "pemmm").

7.8. IIpoTokon MOAMUCHIBAETCA JHIOM, MPEACENaTeIbCTBOBABIIMM Ha 3aceJaHuH (COBEIaHUH), U
cekpeTapéMm 3acenaHus (COBEIIAHUA).

7.9. IIpu OTCYTCTBHM CEKpeTaps 3acellaHusi, B TOM YHCJI€ IPU MPOBEICHUH ONEPATUBHBIX COBEIIAHUA,
JOTTYCKAaeTCsl MOMUCaHKe TPOTOKOJIAa TOJIBKO MPeceaTeIbCTBYIOIIIM.

7.10. TekcT mpoTOKOJIa AOHKEH OBITh MMOATOTOBJICH HE MO3/IHEE TPEX JTHEH co JHs 3acemaanus. [[poekTh
COOTBETCTBYIOILIUX IYHKTOB MPOTOKOJA BHU3UPYIOTCS JIOJDKHOCTHBIM JIMLIOM OTBETCTBEHHBIM 3a
MOATOTOBKY.

7.11. lata mpoTOKOJIa A0JKHA COOTBETCTBOBATH JHIO MPOBEACHUS COBEIIAHUS (3aceqaHus).

7.12. Konuu npoTOKOJIOB PacChlIalOTCs 3aMHTEPECOBAHHBIM OPTaHM3ALUSIM U JOJKHOCTHBIM JIMIIAM B
COOTBETCTBUU C YKa3aTeJIeM PACCHUIKU, KOTOPBINA COCTaBISET CEKpeTaph 3acelaHusl (COBEIIAHMS).

8. Ilnan
8.1. [ImaH — MOKyMEHT, yCTaHABJIMBAIOIIUI ITepeYeHb HAMEUCHHBIX K BBITIOJIHEHUIO MEPOIIPUSATHH, NX
MOCJIEI0BATEIbHOCTh, 00BEM, CPOKH, OTBETCTBEHHBIX HCIOJIHUTEICH.
8.2. I1nan oopmisiercst Ha ucte Oymaru popmarta A4 ¢ UCTIOIB30BaHUEM CIEAYIOIINX PEKBU3UTOB!
e HauMmeHoBaHue LlIkounsr,
e rpud yTBepKIEHUS TOKYMEHTA;
e Jara JIOKyMEHTa;
® pPErucTpalnMOHHbII HOMEp TOKYMEHTa;
® HaNMEHOBaHME BUJA JOKYMEHTA;
® 3aroJIOBOK K TEKCTY;
® TEKCT JOKYMEHTa.
8.3. PexBu3ut — "Tekct gokymeHTa" opopmisieTcs B Buae TaOnMIbI ¢ rpadamu:
e HOMeEp IyHKTA IUIaHa;



® HaWMEHOBAaHUE MEPOIPUATHS;
® CpOK UCIOJHEHMUS; UCIIOJIHUTEND;
® [pUMEYaHHE.

9. OT4er
9.1. OTueTr — JOKYMEHT, COJEpKalluil CBEAECHUS O PEe3ylbTaTax JAEATEIbHOCTHU 3a OIpEACICHHbIN
IIEPUOJ BPEMEHH, BBIIIOJIHEHUN MEPOIIPUATUH, IIOPYUEHUH, 3alaHAM, IIJIAHOB.
9.2. Otuersl, NpeAOCTaBIsSIEMblEe B OpraHbl IOCYJapCTBEHHOW BJIACTH (B TOM YHCJIE B OpPIaHbI
roCcy/lapCTBEHHOW CTaTUCTUKM) U MMEIOIIME YCTAHOBJIEHHYIO MPABOBBIMU aKTaMU TOCYAApCTBEHHBIX
opraHoB (oOpMy, CO3JAIOTCS 10 YCTAHOBJIEHHOW TOCYHApCTBEHHBIMH Opranamu ¢opmMe Hu B
OIIPEACIIEHHOM UMM MOPSIJIKE.
9.3. Oruétel, mpenocraBisgemMble coTpyaHukamu IIIKoJIbI B XOJie BHYTPEHHETO B3aUMOJCHCTBUS,
CO3/AI0TCsl 10 MPaBUJIaM, YCTAHOBJICHHBIM ISl CO3/1aHUs CITYKEOHBIX 3aIllUCOK.
9.4. Otuetsl ohopMIIAIOTCS Ha JucTe Oymaru popmaTta A4 ¢ UCTIOJIL30BAaHUEM CIIEAYIOIIUX PEKBU3UTOB:

e pamMeHoBanwue I1IkoHI;

e JaTa JOKyMEHTa;

® pEerucTpalroHHBI HOMEp JOKYMEHTA;

e HaWMEHOBAaHUE BUJA JOKYMEHTAa;

® 3aroJIOBOK K TEKCTY;

® TEKCT JOKYMEHTa;

® OTMETKa O MPHJIOKEHUH (TpU HAJINYHH);

® HaWMEHOBAHUE JIOJDKHOCTH;

® T[IOJIHCH.
9.5. B Ttekcte otuéra B 00s3aT€TLHOM TOPSJKE JODKHO COJEP)KAThCs YKa3 Ha JACSITEIbHOCTD,
MEpOTIPHUATHE, BBIIAHHOE MTOPYUYEHUE, 3a/1aHue, IYHKT IUIaHa, MOIJIeKaIli BEITOJTHEHHIO, U PE3YNbTaT
O BBIMOJHEHHH, B TOM YHUCJIE C yKa3aHWEM Ha COOJIOJCHHE WIM HapylUIeHHE HCHOJHUTEIbCKON
JUCLMIUIMHBIL, YCTAaHOBJICHHBIX CPOKOB HCIOJHEHUS M HaJyIexallee NpeaocTaBieHue HH(opmaluy,
HEOOXOIMMBIX MaTepHasioB (IMPOEKTOB JOKYMEHTOB) COMCIOJHUTEISIMHU (TIPU y4aCTUU HECKOJIBKUX
HCTIOJTHUTEIICH ).

10. IIncomo
10.1. IInceMa TOTOBATCS KaK:

® OTBETHI O BBIIIOJHEHUU MOPYUYCHUI BBIIIECTOSIINX OPTaHOB UCTIOTHUTENBHON BIIACTH;

®  OTBETHI Ha 3aMPOCHI OPraHU3AINH, TPEINPUATHN U YaCTHBIX JIUII;

e HMHUIMATHBHBIE IIUCHMA.
10.2. Cpoku nOArOTOBKH OTBETHBIX MTHUCEM:

® ¢ KOHKPETHOM JaTOl UCIOIHEHUS, YKa3aHHOU B JOKYMEHTE, - B YKa3aHHBIN CPOK;

® B COOTBETCTBHH C PE30JIIOIMEH TUPEKTOpa U €ro 3aMeCTUTeNIel Ha OCHOBAaHUHU YCTAaHOBJIEHHBIX

CPOKOB MCHOJIHEHHUSI IOPYYEHUH, 3aIIPOCOB MIIU MO PELIEHUIO aBTOPA PE30JIIOIUH.

10.3. TekcThl OTBETHBIX MHUCEM JOJDKHBI TOYHO COOTBETCTBOBATH 3aJaHUsIM, 3a()UKCUPOBAHHBIM B
pe3omonnn. CpoKM MOATOTOBKM HWHHMIIMATHBHBIX IMHUCEM OIPEACNAIOTCS CaMOCTOSITEIbHO aBTOPOM
MPOEKTa MHUCHbMA C Y4ETOM HEOOXOTUMOCTH pEIIeHUs KOHKPETHBIX 3a/lad U (MJIM) B COOTBETCTBUU C
TpeOOBaHUAMU 3aKOHOIATENbCTBA, MOPYUYECHUSIMU HETIOCPEICTBEHHOTO PYKOBOIUTEIIS.
10.4. ITucerma nevaTtarotcs Ha O1anke nuchbMa [1IKOIBI ¢ YrIOBBIM pacloioKeHHEM PEKBU3UTOB.
10.5. JIonoJHUTENBEHO K PEKBU3UTAM OJlaHKa HCchMa MpHu odopmiennu nrcem B 1lIkomne ucnonb3yrores
CJIEIYIOLE PEKBU3UTHI:

e ajpecart;



® 3aroJIOBOK K TEKCTY;
® TEKCT JOKYMEHTa;
® OTMETKa O IPUJIOKEHUH;
® BU3A;
® TIOJIINCEH;
® OTMETKa 00 UCIIOJIHUTEIIE.
10.6. IIpu odopmieHnHn muchMa Ha OBYX M O0Jiee CTpaHHIAX BTOpAs WU IMOCIEAYIOUIUE CTPAHHIIBI
HYMEPYIOTCSI TOCepEINHE BEPXHETO MOJIS JIUCTA apaOCKUMU IHppamMH.
10.7. IlucpMa nogIMCHIBAET AUPEKTOP UK PAOOTHUKHU, YIOJHOMOUYEHHBIE ITPUKA3OM.

11. CayxeOHble 3aIUCKU
11.1. B mensx OCYIIECTBIICHUS B3aWMOJICHCTBUS MEXKIy COTPYTHUKAMHU B paMKaxX BHYTPEHHETO
nokymeHToo0opota B IlIkone mpumeHsrOTCst ciyx)eOHble 3anmucku. CiayxeOHbIe 3alUCKH SIBIISIOTCS
CIPaBOYHO-WH(DOPMAIMOHHBIMU ~ TOKyMEHTAaMHU. ABTOpaMH  CIY)KEOHBIX  3alMCOK  SIBIISTFOTCS
cotpynnuku LIkomsr.
11.2. CnyxeOHasi 3almicka MOXKET COCTaBIISITHCS IO YKAa3aHHWIO PYKOBOJICTBA WJIM TIO0 WHUIMATHBE
KOHKPETHOTO COTPYAHHUKA.
11.3. lpu opopmiteHHH CITY’KEOHOH 3amUCKU 0OPOPMIISIOTCS CIETYIONINE PEKBU3UTHI:

® ajpecar;

e Jara JIOKyMEHTa;

® HaNMCHOBAHHE BUJA JOKyMEHTA,

® 3aroJIOBOK K TEKCTY;

® TEKCT JOKYMEHTa;

® OTMETKa O MPUJIOKECHUU (TTPU HATUYNH);

® HaWMEHOBAHUE JIOJDKHOCTH;

® T[IOJIHCH.
10.12. CnyxeOHbIC 3alMCKA MOTYT CO37aBaThCsd Ha OyMa)XHOM HOCHUTEE U (WMJIH) B DJIEKTPOHHOM

dbopwme.

12. JloBepeHHOCTH

12.1. loBepeHHOCTD BbIIaéTCs coTpyanukaM LlIkonsr u oopmisieTcs 1o npaBuiiaM, YCTaHOBJICHHBIM
Hacrosmedn MHCTpykiued st muceM, ¢ yd€ToM TpeOOBaHMM Tpa’kJIaHCKOTO 3aKOHOJATEIhCTBA
Poccuiickoit denepauy U HACTOSIIETO pa3jienia.

12.2. TIpoeKT AOBEPEHHOCTH MOATOTABINBACTCS M BUSUPYETCSA COTPYAHUKOM, KOTOPOMY JJOBEPEHHOCTD
OyZeT BblJaHa, MOCIIe Yero nepenaéTcs B KaHIESIPUIO IJIs HallpaBJICHUs Ha MOAMKUCAHUE.

12.3. JloBepeHHOCTh MOJIMUCHIBACTCA AUPEKTOPOM WM JIMIIOM, OCYIIECTBISIONIUM €r0 MOJTHOMOYHS
(MCTOJTHSFOITUM 00SI3aHHOCTH ), U CKperuIseTcs nevyarbio [Lkombl.

13. JloroBopsl, corjianieHusi, KOHTPAKTbI

13.1. [loroBopsl, coriameHus, KOHTPAKTHI (Jajee - JOrOBOPbI) NOArOTABIMBAIOTCS B COOTBETCTBHHM C
TpeOOBaHUAMHU TPAKIAHCKOTO, TPYIOBOI0, OIOJDKETHOTO M WHOTO 3aKoHoJaTenbcTBa Poccuiickoit
denepanyy, B 3aBUCUMOCTH OT PETYIUPYEMBIX IOTOBOPOM MPABOOTHOIIEHUH U 0053aTEIbCTB CTOPOH.
13.2. IIpoekT pgoroBopa MOATOTaBJIMBAETCS OTBETCTBEHHBIM COTPYIHHKOM  (KOHTPAaKTHBIM
YIPaBISIOUIMM) C Y4€TOM HEOOXOJMMOCTH CBOEBPEMEHHOTO U KAayeCTBEHHOI'O oOecredeHus
WCTIOJIHEHUS CBOMX MOJTHOMOUMH (00s13aHHOCTeH, pyHKIMIT), moaHOMOumit [IKobI B 11emoM.

13.3. IIpoexT pgoroBopa MOATOTABJIMBAETCS OTBETCTBEHHBIM COTPYIHHKOM (KOHTPAaKTHBIM
YIIPABIISIOUIMM) COBMECTHO CO CIIEHHATUCTOM, K (PYHKIMSIM (TIOJIHOMOYMSAM) KOTOPOTO OTHOCHUTCS



peleHre BOIPOCOB, SBIISIOMIMXCS MPEAMETOM JIOTOBOPA, WM HMHBIM COTPYIHHKOM IO MPSIMOMY
yKazaHuwo qupekropa HIkoJbl.

13.4. HeoOxoaumasi a1t OATOTOBKM IPOEKTa JOrOBOpa MH(POPMALUs COOMpAETCs OTBETCTBEHHBIM
JUIOM (KOHTPAaKTHBIM YIIPABIIIOUIMM) B TOPAIKE PabO4Yero B3aMMOJCHCTBUS C y4ETOM NpaBUIL,
YCTaHOBJICHHBIX HacTose MHCTpyKImen.

14. IlpuHOMNIBI OPraHU3ALMHN JOKYMEHT0000poTa
14.1. B 1okymeHT0000pOTE BBIJACISIIOTCS CACAYIONINE TOKYMEHTOTIOTOKH:

® [IOCTyHAroas JOKyMEHTAIus (BXOAsIIast),

e OTHpaBisieMas JOKyMEHTauus (UCXOs11ast),

® BHYTPCHHSS JOKYMCHTAITHS.
14.2. B cocraBe BXOSIIEH U UCXOIAIICH TOKYyMEHTAIIUN MOTYT BBIIEISITHCS IOKYMEHTBI, TOCTYITHBIITHE
W3 BBINICCTOSIINX, WOJPSAHBIX, MEIWIMHCKUX ¥ JPYrUX OpraHu3alui, OpPraHoB MECTHOTO
camMOyIpaBJieHUs, 00OpaIeHUs TPak/1aH.
14.3. OGpartieHust TpakKaH perucTPUPYIOTCS U GOPMUPYIOTCS B Jieia OTACIBHO OT JPYTUX TOKYMEHTOB
IIkonbI.
14.4. B lllxone mocraBKa M OTMpPaBKa JOKYMEHTOB OCYIIECTBIISIETCS CPEACTBAMU TOYTOBOM CBS3H,
AJIEKTPOHHOM CBSI3M, a TaKXKe MO CHCTEME JJIEKTPOHHOTO IoKymeHToobopora (mamee - COJI). C
MTOMOTIIHIO TTOYTOBOM CBSI3M B IITKOJY JOCTABJISETCS MUChbMEHHAsT KOPPECTIOHICHIIMS B BHJIE MPOCTHIX
MHACEM, 3aKa3HBIX IMMHCEM, MOYTOBBIX KapTOUeK, OaHAEpOse M MEITKHX MaKeTOB, a TaKXKe MeYaTHbIE
W3/IaHHS.

15. IlepBuyHasi 06padoTKa MOCTYNAKIIUX TOKYMEHTOB
15.1. JlokyMeHTBI, MOCTYIMAIOIIME B IIKOIY, MEPEeNaroTcs Ha perucrpanuio cekperapro Illkomsr u
MPOXOJIAT MEPBUUHYI0 00pabOTKy B J€Hb MOCTYILIEHUS, MPU MOCTYIJICHUH B Hepabodee BpeMs - Ha
cnenyromuid pabouuit neHb. [Ipu mepBuuHON 00pabOTKE MTOKYMEHTOB MPOBEPSETCS MPABHILHOCTH
aapecoBanus. OMmMMOOYHO MOCTYMHUBIIME JOKYMEHTHI IEPECHUIAIOTCS MO MPUHAJICKHOCTH WU
BO3BPALIAIOTCS OTIPABUTEIIIO.
15.2. JlokymeHTsl, ocTynuBmue ¢ otMerkamu "Cpouno", "Bpyuuts Hememienno", "OnepaTuBHO",
HEe3aMeUIUTEIHbHO MPOXOAT MEPBUUHYI0 00padOTKy U JOKIJIAJbIBAIOTCS JUPEKTOPY WK B CIydae ero
OTCYTCTBHSI — 3aMECTHUTEIIO JUPEKTOPA MO HAMIPABJICHUIO EATEIILHOCTH.
15.3. TloctynuBmine TejaerpaMMmbl MPUHUMAIOTCS IMOJ MOANUCH C MPOCTaBICHHEM JaThl U BPEMEHU
npreMa, perucTpUPYIOTCS MO TEM XKe MpaBUiIaM, YTO U MHUChMA.
15.4. DnexTpoHHBIE COOOIICHHS, aJAPECOBaHHbIE TUPEKTOPY WU HampaBieHHble B aapec Llkosl,
pacreuaThiBalOTCS U JOKIAABIBAIOTCA IUPEKTOPY WM B CIy4yae €ro OTCYTCTBUS — 3aMECTUTEINIO
JTUPEKTOpA.
15.5. DnekTpoHHBIE COOOIIEHUS, 3aBEPEHHBIC SIEKTPOHHOW MOAMMCHIO, TMOJyIekKaT 00paboTKe Mo
MpaBUJIaM, IPETyCMOTPEHHBIM JIJIs IOCTYMAIONIEH (BXOASIIEH) TOKyMEHTAI|H.
15.6. TloctynuBmias (BXOJsIias) IOKYMEHTAllMs paclpelnersieTcs Ha perucTpupyeMble U He
MOJIeKAIIUE PETHCTPAIIUN TOKYMEHTHI.
15.7. He mouiexaT peructpariiu:

® [PUTIIACUTENbHEIE,

® [O3[PaBUTENbHBIEC MMCHMA U TEJIETPaMMBbI;

e OHICTHI;

e [UJIaHBI ¥ IPOTPAMMBI CEMUHAPOB, KOHPEPEHIINH U IPYTUX MOT0OHBIX MEPOTIPHSITHIA,

® JIOKYMEHTHI [0 OYXTaJITEPCKOMY YUYETY, MAaTepUATbHO-TEXHUYECKOMY 00ECIIeUeHHI0, TUTAHOBBIE

1 (PMHAHCOBBIE JJOKYMEHTHI, TIOCTYMAatoue 6e3 COnpoBOAUTEIHHOTO MUCHMA;



® pEKIIaMHbIE, KOMMEpPYECKHE IPEMJIOKEHUSA, B T.Y. MOCTYIMBIIME IIO JJIEKTPOHHOW IIOYTE;
II€YaTHbIC U3JJaHUs;
® [IMCbMA C IOMETKOM «JINYHOM.

16. Peructpanus, yuyeT 1 pacCMOTPeHHe PYKOBOAUTEIeM MOCTYNAIOIHUX (BXOASIIIMX) JOKYMEHTOB
16.1. TlocrynuBmue (BXOISIINE) JOKYMEHTBI PETUCTPUPYIOTCS TOJBKO IOCIE WX NEPBUYHOMN
00pabOTKM ¥ HE3aBUCUMO OT CIIOCO0a WX JTOCTaBKH.
16.2. Perucrpanus — mpocCTaBieHHE B HIDKHEM IIPABOM YIIIy MEPBOTO JHCTA TOKYMEHTa OTMETKH O
MOCTYIUIEHUH C YKa3aHUEM JaThl NOCTYIJIEHUS U BXOJSIIETO PErMCTPALMOHHOTO HOMEpa IOKyMEHTa C
00s13aTeNLHOM 3aITUCHIO B )KYPHAJ PETUCTPAIlNH IMOCTYIAIONICH (BXoasmei ) qokymeHTanun. CTpyKTypa
PErUCTPaIlMOHHOTO HOMEpa MOCTYMAOLEro (BXOJIIEr0) JTOKYMEHTa COCTOUT M3 €ro MOpsSIKOBOTO
HOMEpa U MHJIEKca Jiefla I0 HOMEHKJIaType Aei o0ieo0pa3oBaTebHON OpraHu3alim.
16.3. Perucrpanus Bcex MOCTYMUBIINX (BXOISIINX) JOKYMEHTOB IPOHM3BOJIUTCS B Ipejesiax 0OIIero
JOKYMEHTOTIOTOKAa. JIOKyMEHTBI, NOCTYNMBIIME B IIKOJYy IO KaHajlaM (aKCUMUIbHON CBS3H,
00pabaThIBalOTCS U PETUCTPUPYIOTCS B 00mIeM mopsiake. TekcT mocTynuBiIed TenepoHOorpaMMbl
3aMMChIBAETCS B )KypHAJIE PETUCTPALMU Tele(OHOrpaMM U IedyaTaercsl Ha JucTe OyMaru Jajis nepeadu
Ha PacCMOTpEHHUE.
16.4. Tloctymaromue (BXOISANIME) AOKYMEHTHI MEPEAAIOTCS HA PACCMOTPEHHE PYKOBOJICTBY TOJBKO
MIOCJI€ UX PETUCTPALUU U MPEIBAPUTEIHLHOTO PACCMOTPEHHS.
16.5. JlokyMeHTBI, TIOCTYIHUBIIKE B MIKOJIY, IO BOIPOCaM, HE TPEOYIOIIMM PacCMOTPEHUS TUPEKTOpa,
HaIpaBJIAIOTCS PAOOTHUKOM OTBETCTBEHHBIM 3a JesIonpou3BoJicTBO IlIkonbl HemocpencTBEHHO
WCIIOJIHUTEIIO 3a1poca.
16.6. JlupekTop B pe30JIIOLUN ONPEIEISET JIULI, OTBETCTBEHHBIX 32 UCIOJHEHUE TIOKYMEHTA, U JaeT UM
nopyueHue. PaboTHUK OTBETCTBEHHBIM 3a jenomnpou3BoacTBO IlIkonbl mepenaer AOKyMEHT Ha
HCIIOJIHEHUE.
16.7. [lognmuHAWK JOKYMEHTa ¢ pe3osonneit pykoBoauTess [1Ikoasl HampaBiseTcss HCTIOTHUTEIIO.
16.8. Ilpu HamUuuM HECKOJbKUX HCIHOJHUTENEH MOJIUHHUK JOKYMEHTa IepefaeTcsi ToMY
UCIIOJIHUTEINIO0, KOTOPBIH B COOTBETCTBUH C YKa3aHUSMHU 0 HCIIOJHEHUIO SIBJISIETCS OTBETCTBEHHBIM,
OCTaJIbHbIEC UCIIOJHUTEIHN MOTYYat0T KOHIO JOKYMEHTA.
16.9. TlomMHHUK AOKYMEHTA, KOTOPBIM HCHOJHSETCS HECKOJbKUMHU JOJKHOCTHBIMU JIUIIAMH,
MOJIy4aeT OTBETCTBEHHBIN UCIIONHUTENb. OCTaNIbHBIM UCIIOTHUTENSAM NEPEIatoTCs] KOTIHH.
16.10. U3roToBnenue Konuid AOKyMEHTa JUIsl IEpelayl COMCIIOTHUTEISIM OCYILIECTBIISIETCS] CEKpeTapeM
[KkoJbI.
16.11. Pe3omronus COIEPIKHT:

® yKa3zaHHE 10 UCIOJHEHUIO, COJIepKallee KpaTkoe OMUCcCaHhe HEeOOXOAUMOTO Jis MCIIOIHEHUS

e CTBUS;
® yKa3zaHHE Ha CPOK, B TEYCHHE KOTOPOTO JHOO 10 UCTEYCHHS] KOTOPOT0 HEOOXOIUMO UCTIOHUTH
MpenucaHHoe JeCTBHE;

® JIMYHYIO MOJMKCH aBTOPA PE30JIIOLHH;

® JaTy IPOCTABIICHUS PE30JIIOLUH.
16.12. Yka3aHue Ha CpOK, B T€YEHHE KOTOPOTro JINOO 70 UCTEUEHUsI KOTOPOTO HEOOXOJUMO UCIIOJIHUTD
NpeanucaHHoe JEWCTBUE, MOXKET HE BbIpakKaTbCs KOHKPETHOM JaToil M cojiep)kaTh BhIpakeHHs: "B
YCTaHOBJICHHBIH 3aKOHOM CPOK" U T.II.
16.13. Pe3omtorus numiercss Ha CBOOOIHOM OT PEKBU3UTOB MECTE MEPBOTO JHMCTA JOKYMEHTA.
16.14. B ciy4ae, korja pe3oJIIOLUs aJlpecoBaHa HECKOJIBKUM COTPYAHHUKAaM, TO OTBETCTBEHHBIM 3a
UCTIOJIHEHUE JOKyMEHTa B II€JIOM SBIISI€TCS COTPYIHHUK, YKa3aHHbBI NEpBBIM (BEpXHUM), IJMOO
COTPYZIHUK, B OTHOIIEHUU KOTOPOTO C/ieJlaHa IOMETKA O TOM, YTO OH SIBJISIETCS OTBETCTBEHHBIM.



17. Opranusanus padoTsl ¢ OTHPABJASEMbIMHU (MCXOASIIMMH) JOKYMEHTAMH
17.1. Jlo npenocTaBieHus MPOEKTa OTHPABIISIEMOTO (MCXOISIIEr0) JOKYMEHTA Ha MOIUCH TUPEKTOPY
WIM HHOMY YIIOJHOMOYEHHOMY B YCTAHOBJIEHHOM IOPSAKE HA MOANKUCAHUE JIMIy OCHOBHOM
UCTIOJIHUTENb TPOBEPSET MPABHIBHOCTh O(OPMIICHHUS OTIPABISIEMOro (MCXOJSIIEr0) ITOKYMEHTa Ha
COOTBETCTBUE TpeOOBaHUAM HAcTOsMIIEH NHCTPYKIIMH.
17.2. Tlpu NOArOTOBKE OTHPABISAEMOro (UCXOAAIIEro) TOKyMEHTa KaK OTBETa Ha IMOCTYHNHBLIMM
(BXOOIIMI) JOKYMEHT MWCIIOJIHUTEIb MPUKIAIBIBAET K IMOJArOTOBJIEHHOMY IPOEKTY BXOJAALIUI
JOKYMEHT.
17.3. IIpoekThl OTHpaBIAEMbIX (UCXOAAIINX) TOKYMEHTOB € Y4ETOM COOJIOJEHUSI YCTAaHOBJIEHHOTO B
PE30JIIOIMH CPOKa MCIIOJIHEHUSI NIEPEJAtOTCsl OTBETCTBEHHBIM HCIOJIHUTENEM cekpeTrapro Llkoubl st
HaIpaBJIEHUS Ha TOIUCaHHUE.
17.4. TloanucanHble oOTHpaBiseMble (MCXOIAIINE) JOKYMEHTBHI, MEpelaloTcs  pabOTHUKY
OTBETCTBEHHOMY 32 J1eJ0Npon3B0o1cTBO 1IIK0IbI, KOTOPBIN OCYIIECTBISET NPOBEPKY KOMIUIEKTHOCTH U
COOTBETCTBUS KOJIMYECTBA IK3EMILIIPOB OTIPABISAEMOTO (MCXOSIIET0) JOKYMEHTa CIIUCKY PacChUIKH,
a TaKKe MPaBWIbHOCTh 0(hOPMIIEHUS JOKYMEHTA COTJIACHO HACTOSIIEH MHCTPYKIIUH.
17.5. B cinyyae HapylleHUsT KOMIUIEKTHOCTH MJIM COOTBETCTBHUS KOJIMYECTBA, a TAK)KE MPAaBUIBHOCTH
o¢popMIIeHHS JOKYMEHTA COTJIACHO HACTOSIIEN MHCTPYKIUU OTIpPAaBIIseMble (MCXOAAIIUE) JOKYMEHTbI
HE3aME/JTUTEIbHO  BO3BpAIAOTCS  CceKpeTapeM (WM  JeJONPOM3BOMTENIEM) OTBETCTBEHHOMY
WCIOJIHUTENIO WM B CIydae OTCYTCTBHSI OTBETCTBEHHOTO HCIOJHMUTENS €ro HENOCPEACTBEHHOMY
PYKOBOJIUTEIIO JUIsl yCTPAaHEHUS] HapyILIEHUH.
17.6. [loxyMeHTHl TOCi€ HX MOANUCAHUS JUPEKTOPOM WM HWHBIM YIOJHOMOUYEHHBIM JIULIOM
nepenatorcsi cekperapro LLIKombl 1st perucTpaiu U OTIPaBKHU.
17.7. Perucrpamusi OTHpaBisieMbIX (HUCXOJAIINX) JOKYMEHTOB OCYIIECTBIISIETCS IOCIE MPOBEICHHS
CeKpeTapeM IMpPOBEPKH KOMIUIEKTHOCTH U COOTBETCTBUSI KOJMYECTBA DK3EMIULIPOB, a TaKkKe
MPaBUWIILHOCTH O(OPMIICHHUS OTIPABISAEMOTO (MCXOASIIET0) TOKyMEHTA.
17.8. Peructpaiiusi co3gaBaeMbIX JOKYMEHTOB OCYIIECTBIISIETCS B IEHb TOIMUCAHUS WU YTBEPKICHUS
100 Ha CIEAYIOMNUA pabounii IEHb.
17.9. CBeneHust 0 pEerUCTPUPYEMBIX OTIPABISIEMBIX (MCXOASIINX) JOKYMEHTaX BHOCSTCS B KypHal
perucTpanuu OTHpaBIsieMoil (MCXOAsIIel) TOKyMEHTALIUH.
17.10. PeructpauinoHHBIA HOMEp U J1aTa OTIPABIISIEMOro (MCXOAAIIEro) T0KyMEHTa IPOCTaBISIOTCS Ha
MOJIMHHUKE JJOKYMEHTa B pEKBU3UTaX OJIaHKa M Ha SK3eMIULsIpe, ocTaromemMcs B fene [1Ikonbl.
17.11. PeructpaiidiOHHBI HOMEP OTIPABISIEMOI0O (MCXOMSIIETr0) JOKYMEHTa IMPHCBAUBAIOT C YIETOM
HyMepaluH NpeblIyIero J0KyMeHTa, o MOPSAKY U 110 BO3PACTaHHUIO.
17.12. OrmpaBka JOKYMEHTOB MPOM3BOAUTCSA IIEHTpaiu3oBaHHO cekperapeM Llkombl, KOTOpBbIE
MIPOU3BOJIAT UX COPTUPOBKY IO CIIOCOOY OTNpaBieHus (IpocTas, 3aKa3Has, MEXIyHAPOAHAs U Jp.).
17.13. Ilucbma, Tenerpammbl, OTKPBITKH, OAHIEPOIN W TMEYaTHBbIC U3JAHUS OTIPABISIIOTCS MOYTOM.
daxkcorpammbl U TenedOHOrpaMMBbI EPEAAIOTCA 10 KaHallaM Tesie(OHHON CBA3H.
17.14. DnexTpoHHBIE COOOIICHHS OTIPABIISIFOTCS C O(PHUIIMATILHOTO MOYTOBOIO 3JEKTPOHHOTO ajapeca
[Ixoubl.
17.15. IluceMa, TenerpaMMsbl, OTKPBITKH, OaHIEpOsH, (akcorpamMMbl, 3JIEKTPOHHBIE COOOLIEHUS, HE
CBsi3aHHBIE C pabouell esTeIbHOCThIO, K OTIIPaBKE HE MPUHUMAIOTCS.
17.16. JloxymMeHTBbI, OTIpaBiIsieMble CPEACTBAMU MOYTOBON CBS3U, IPOXOJIAT:

® VYIAKOBKY;

e ajpecoBaHue (MpU HANpaBICHUU JIOKyMEHTa Ooyiee yeM B 4 ajapeca) — B COOTBETCTBUU C

yKazaTeJeM pacChbUIKM, Ha KaXJI0M 3K3eMIUIIpe MICbMa yKa3bIBaeTCsl TOJIBKO OJMH aJipecar;
® IIPOCTABJIEHUE CTOMMOCTHU IIOYTOBBIX YCIIYT;
e [iepenavy B [I0YTOBOE OT/AEICHUE CBS3U.
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17.17. Ilpm noAroTOBKE M OTIIPaBKE IHCEM HEOOXOAMMO YUYUTHIBaTh IpPABUJIA, YCTAHOBJICHHBIE
MpUKa30M MUHHUCTEpPCTBA CBSA3W M MAacCOBBIX KoMMyHHKamuid P ot 31 mrons 2014 r. N 234 "O6
yTBepxaAeHuU [IpaBui oka3aHusl ycayr IOUYTOBOU CBA3H'".

17.18. JlokyMeHTBHI, OTIPABIIIEMbIE CPEICTBAMU MIOUTOBOM CBSI3U B OJIMH aJ[peC, BKJIAABIBAIOTCS B OJUH
KOHBEPT.

17.19. Ucxopsiye TOKYMEHTHI, IIpeIHa3HAYCHHbIE JUIsl OTIPABKU CPEICTBAMU (PaKCUMUIIBHOMN CBSI3H,
oTnpanisitoTcs cekperapeM LlIkoub.

18. Pa3paboTka u BeJeHHEe HOMEHKIATYPHI JIeJI

18.1. lokymenranbHbIid Gou [1IKOTBI — COBOKYITHOCTH JOKYMEHTOB, O0Pa3YIOIIMXCS B IIPOIIECCE €ro
nesitenbHOCTH. JlokymeHnTanbubiii Gona [llkonsl cocTaBisitoT HOKyMmMeHTHI, co3naHuble B [lIkone u
MIOJIyYE€HHBIE €10 B pe3yJbTaTe B3aUMOJICHCTBUS C OpraHaMu TOCYAApCTBEHHOM BIAacTH, OpraHaMu
MECTHOTO CaMOYITPaBJICHUS, OPUANUECKUMU U GU3NIECKUMHU JIULIAMU.

18.2. Homenknarypa nen siBisieTcsi OCHOBOHM (hopmMupoBaHus HokyMmeHTanbHOTO (orma IIkomsr u
MPEACTABIISIET COOON CUCTEMATU3UPOBAHHBIN MEPEUYEeHb 3ar0JI0BKOB (HAMMEHOBAHMM) JIETI, 3aBOIUMBIX
B IlIkoue, ¢ ykazaHHMEM CPOKOB UX XpaHEHMsI, 1 0()OPMIICHHBI B COOTBETCTBUU C NIPABOBBIMU AKTAMHU,
PEKOMEHIAMSIMU W METOJWYECKMMHM  yKa3aHusMH  opraHoB  Poccuiickonn ~ ®Denepanuu,
YIOJHOMOYEHHBIX B cpepe rocyIapCTBEHHOTO YNPaBIEHUS apXUBHBIM JIEJIOM, JEIONPOU3BOACTBA U
JOKYMEHTO000POTA.

18.3. HoMeHKmaTypa Jiei COCTaBIJISIETCS HAa OCHOBE M3YYEHUS MOJIOKEHHA, WHCTPYKIUK W TPaBHII, a
TaKkKe APYrux JOKyMEHTOB, perilaMeHTHPYIOMUX AesTenbHOCTh LIIKobl, a Takke HOMEHKIIATYp J1en 3a
MpeIeCTBYIOLIUE TOABI U IOKYMEHTOB, 00pa3yromuxcs B 1esTenbHocTH LKobI.

18.4. Homenknatrypa Aen HCHOJNb3YeTCS Ui TPYINIUPOBKU HCIOJHEHHBIX JOKYMEHTOB B Jena,
CUCTEMAaTH3alMy U y4eTa JeJ, ONpPEEICHUsI CPOKOB MX XPAHEHUS M MOUCKA JOKYMEHTOB, SIBIISETCS
OCHOBOM JJISI COCTABJICHUS OMMCEH JIE)I TOCTOSTHHOT'O U BpeMeHHOTO (cBbitie 10 eT) XxpaHeHusl, a Takke
JUI ydeTa e BpeMeHHOTO (10 10 et BKIIOYUTEIbHO) XpaHEHUS.

18.5. HomeHnkimarypa e BBOOUTCS B AeiicTBre mprkazom o [llkose.

18.6. Homenkunartypa fes rOTOBUTCS B TPEX SK3eMILIApax: JJIs MOMEIICHHS B HOMEHKIATYpHOE 1IN0 U
MIOCTOSIHHOTO XpaHEHUs; /Uil MCMOJIb30BaHUS B paboTe OTAEIOM JEJIONpPOU3BOJACTBA (KaHLEIIpUE);
Juist XpaHeHus B apxuBe [Lkoubl.

18.7. W3 wnomenknarypel nen IlIkonbl OTBETCTBEHHBIM JIMIIOM 3a BEIEHHUE JIEJIONPOU3BOJICTBA
OopOpPMIISIFOTCSL  BBIITUCKUA Ui KaXJOr0 U3 TOJpa3/ieleHuid W OTIeNoB 001eo0pa3oBareabHON
OpraHu3aluy.

19. ®opmupoBaHue e M UX TeKylnee xpaHeHue. [loaroroBka 10KyMeHTOB U /ieJ1 K nlepeJaye Ha
apXuBHOE XpaHEHHUe

19.1. ®opmupoBaHue aea — TPYNIUPOBKA HCIOJHEHHBIX JOKYMEHTOB B JeJla B COOTBETCTBUHU C
HOMEHKIaTypo# aen lIkonbl 1 cucremaTu3anus JOKyMEHTOB BHYTPH J€ja.

19.2. Jlena co nHs X 3aBeieHus A0 nepeaayn B apxus 11IkoJIbl UM HA yHUYTOXKEHHUE XPAHATCA 110 MECTY
ux (POpMUPOBAHMSL.

19.3. Ilpuka3pl 1O OCHOBHOHM, aJMUHHCTPATUBHO-XO35MCTBEHHOM, Yy4eOHO-BOCIMTATENIBLHOH,
BHEOIOUKEeTHOH NiesitenbHOCTH LIIKOMBI, rpynnupyroTcst OTAEABHO OT MPUKA30B M0 JIMYHOMY COCTaBY
paOOTHUKOB U 10 TUYHOMY COCTaBY 00YUYaIOIIMXCSI.

19.4. Ilepenmcka rpynmnupyercs 3a MEpUOJl KaJeHJapHOTO ToJa W CHUCTEMaTH3UpPYyeTcsl B
XPOHOJIOTUYECKOH MOCIIE0BATEIbHOCTH.

19.5. IlpoBepka HamU4Usl U COCTOSIHUS JOKYMEHTOB M JIeNl IPOBOIUTCS MPH MEPEMEIIEHUH JIeN, NpU
BO3BpaTe Jell, [IPU peopraHu3auuu Win IMkBuaauuu IIkosl.
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19.6. B apxuB lllkonsl (qayee - apXuB) MEpeIarOTCs Jieina MOCTOSTHHOTO, BpeMEeHHOTO (cBbime 10 yer)
CPOKOB XpaHEHHs U IO JIMYHOMY COCTaBy uepe3 3 roja mocjie roja, B KOTOPOM JOKYMEHTHI ObLIH
IIOMEILIEHBI B JIEJI0 HA XpaHEHUE.
19.7. llepenaua TOKyMEHTOB B apXHB MPOU3BOIUTCS 110 YTBEPKACHHBIM OIUCSM JIEI.
19.8. IloaroToBka JOKYMEHTOB M J€7 K Ilepefade Ha apXHMBHOE XpaHEHHE M Ha YHHUYTOXCHHE
IpelycMaTpuBaeT:

® DOKCIEPTHU3Y LEHHOCTHU JOKYMEHTOB;

® COCTaBJICHME OMMCEN el N0 pe3yabTaTaM 3KCIEPTU3bl UX LIEHHOCTH;

e odopmIiieHUE NIeT;

® COCTaBJICHHE aKTOB Ha YHUUTO>KEHHUE JJOKYMEHTOB U JIEJ1 C UCTEKIIMMU CPOKAMU XPaHEHUSI.
19.9. DkcrnepTh3a MEHHOCTH JAOKYMEHTOB TMOCTOSHHOTO M BPEMEHHOTO XpaHEHHs OCYHIECTBISETCS
€XKEroJHO JUIOM (JHMIlaMHu), HA3HAUYEHHBIM MPUKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMHU) 3a
apXUBUPOBAHHUE.
19.10. B nemo momemnraercs He 6osee 250 MuCTOB (TOJIIIMHA JeTia IPH 3TOM COCTaBIIAET He Ooliee 4 cMm).
[Ipu GospIIOM KOJMYECTBE JOKYMEHTOB (POPMUPYIOTCS TOMa (4acTH) ena. BHyTpH nena 10KyMeHTbI
pacrnojiararoTcsi B XpoOHOJIOTHYECKOM MOPSAJIKE B COOTBETCTBUU C OMUCHIO. B 1e71a moMenaroTest ToiabKo
WCIIOJIHEHHBIE, TPABUILHO 0(OPMIICHHbBIE TOKYMEHTBHI.
19.11. JlokyMeHTHI BHYTPH JeJia PACIOJaratoTCs CBEPXy BHHU3 B XPOHOJOTHYCCKOW, BOTIPOCHO-
JIOTUYECKOM MOCIIEe0BATEIbHOCTH WM UX COYeTaHNUU. PacnopsauTenbHble TOKYMEHThI TPYIIUPYIOTCS
B JIeJIa 10 BUJIaM M XPOHOJIOTUH C OTHOCSIIIUMUCS K HUM HPUITIOKEHUSIMHU.
19.12. JInynbie KapTOYKH paOOTHUKOB (POPMHUPYIOTCS B A€JI0 10 ali(haBUTY (PaMUIIHIA.
19.13. Odopmnenue npena mnpeaycMaTpuBaeT: OGOPMIICHHE PEKBU3UTOB OOJOKKH Jiena TIo
YCTaHOBJIEHHOU (pOopMe; HyMEepaluIo JIUCTOB B JiejIe KapaHJallloM B BEpPXHEM IIPABOM YTI1y; COCTaBJICHUE
BHYTPEHHEl ONUCH JTOKYMEHTOB [eNa, MOIUMBKY W meperuieT aena. Jluer Oonbiioro ¢opmara,
MOAIIUTHIA 32 OJWH Kpail, HyMepyeTcs Kak OJWH JIUCT B NPaBOM BepxHeM yriy. JloKyMeHTH ¢
coOCTBEHHOM HyMepalieil IMCTOB, B TOM UMCIIE NEYaTHbIE U3JaHUsI, HyMEPYIOTCS B 00IIEM MOPSIKE.
19.14. JIucTel Aei, COCTOAMMNX W3 HECKOJIBKUX TOMOB MJIM YaCcTeH, HyMEPYIOTCS 110 KKIOMY TOMY WITH
4acTU OTJIEbHO.
19.15. Tlocne 3aBepiieHHs HyMepalUu JHCTOB COCTABIIAETCS 3aBepUTENbHAs HAJMUCh, KOTOpas
pacrojiaraercs B KOHIIE Jefia. 3aBepHUTeIbHasi HAMHCh COCTAaBISIeTCS B JIeJie Ha OTICIBHOM JIMCTe-
3aBepuTee Jena.
19.16. B 3aBeputenpHOM Haanucu nudpamMu U MPOMUCHIO YKAa3bIBAETCSA KOJWYECTBO JINCTOB B IAHHOM
nene. 3aBepuTenabHas HaIUCh [TOANKUCHIBAETCS €€ COCTaBUTENIEM C YKa3aHHEeM paciiu(pOBKHU MOAMNKCH,
JOJKHOCTH M JaThl cOCTaBieHUsA. KonnuecTBO JTUCTOB B i€ MPOCTABIAETCS Ha OOJIOKKE Aena B
COOTBETCTBUU C UTOTOBOM HAIHCHIO.
19.17. PexBusutr "cpok XpaHeHHUs Jena" TMEPEHOCUTCS Ha OOJOXKKY Jeia M3 COOTBETCTBYIOUICH
HOMEHKJIATYphl JIe] TOCJIE€ CBEPKH €ro CO CPOKOM XPaHEHHUS, yKa3aHHBIM B MEpPEeYHE THUIIOBBIX
JOKYMEHTOB WJIHM B NEpEeYHE AOKYMEHTOB, 00pa3yIoluXcs B ACSITEIbHOCTH (peliepalbHOTO OpraHa, ¢
YKa3aHHEM CPOKOB XPaHEHHUS.
19.18. Ha nenax mocTOsIHHOTO XpaHeHHs nuieTcs: "XpaHUTh HOCTOSIHHO".
19.19. [Ipuem nen mpou3BOIUTCS COTPYAHUKOM, YIIOJTHOMOUEHHBIM Ha BEJICHUE IeATEeILHOCTH apX1Ba,
C MPOCTaBIEHHEM B JIBYX IK3EMIUISIPaX OMUCH JIel OTMETOK O HaJMYMU KaXJOTO Jena (Ha KaXJIOM
AK3EMILISIPE OMUCHU YKa3bIBACTCS KOJIMYECTBO (PAKTHUECKU MPUHATHIX [N, JaTa MprueMa-rnepeaadn aem,
a TaKoKe MOJAMKUCH apXUBUCTA U COTPYIHUKA, IEPEABIIETO JIeia.
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20. 3aka0unTeIbHbIE M0J10KEeHH

20.1. Hacrosimas MHCTpyKIMS 1O AEIONPOU3BOJACTBY SBISETCS JIOKAIHHBIM HOPMATUBHBIM aKTOM
KOI'oby CHI c¢ YHUOII nrr boroponckoe, paccmarpuBaercsi Ha IlemarornyeckoM coBeTe H
yTBEpK1aeTcs (BBOAUTCS B ICUCTBUE) MpUKa3zoM AupekTopa [1IkombL.

20.2. Bce uW3MeHEHHS U JIOMOJIHEHHS, BHOCHUMBIE B Hacrosimylo MHCTpykuuio, odopmisiorcs B
MMCBbMEHHOU (popMe B COOTBETCTBUU AECHCTBYIOIIMM 3aKOHO1aTenbcTBOM Poccuiickoit denepanuu.
20.3. HWuctpykmus mo genomnpou3BojactBy B lllkone mpuHHMaeTcs Ha HEONPEICIICHHBIA CPOK.
WN3menenuss u ponojHeHus K MHCTpyKUMM NPUHUMAIOTCS B MOPSIKE, NMpeaycMOTpeHHoM 11.19.1.
Hacrosuen MHcTpykumu.

20.4. Tlocne npunsTrs MHCTpYKIMH (MM U3MEHEHUH U JONIOJHEHUH OT/AEIBHBIX ITYHKTOB U Pa3JIeNioB)
B HOBOM pelaKIMK Mpeablayllas pelakiiisg aBTOMaTHUYECKH YTPauuBaeT CUITY.
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[Tpunoxxenne Ne 1

IIpaBuia opopMiieHHA PEKBU3UTOB IOKYMEHTOB

1. JIns moaroToBKH JOKYMEHTOB NMPUMEHSETCS] TEKCTOBBIN pelakTop, obecrneunBaroniuii TpeOoBaHus
rpau4ecKoro BOCIPOHU3BEICHUS PEKBU3UTOB JOKYMEHTA.

2. Bugbl u pasmepsl ucronb3yembix mpudroB: Times New Roman — 12, 13, 14; Calibri 14 u
MPUOIKCHHBIC K HAM.

3. Ilpu moArOTOBKE TEKCTOB B TAONHUIAX, JUT 00OECTICYSHHS JIydlIed YATAEMOCTH JAHHBIX, TOITyCKAeTCs
npuMeHenue mpudros Buaa Arial, pazmeposn 12,13.

4. lnana3oH UCIOJIb3YEMBIX MEXYCTPOUHBIX HHTEPBAJIOB: OT OJJUHAPHOTO /10 MOJIYTOPHOTO.

5. AG3anHblil OTCTYN TEKCTa JOKyMeHTa - 1,25 cm.

6. 3aroJlOBKM pa3/ielioB U MOAPA3JIENOB MeYaTaloTcsl ¢ a03alHbIM OTCTYIIOM WJIM LIEHTPUPYIOTCS I10
IIUPUHE TEKCTA.

7. MHOTOCTpOYHBIE PEKBU3UTHI MEYATAIOTCS Yepe3 OJMH MEKCTPOUYHBIM HMHTEPBAJ, COCTABHBIE YaCTH
PEKBU3HUTOB OTACIISIOTCS JOTIOJHUTEIHHBIM HHTEPBAJIOM.

8. Eciin JOKyMEHT TOTOBMTCS Ul M3/IaHUSl C YMEHBIIEHHEM MaciiTada, TeKCT MevyaTaercs yepe3 JBa
MHTEpBaJIa.

9. UnrepBan Mexay OykBamH B cjloBax - oObIuHBIM. MHTEepBan Mexay cioBaMu - oauH npoben. 10.
TexkcT moxkymMeHTa BBIpaBHUBAETCS MO IMIUPUHE JMcTa (MO TPaHUIAM JIEBOTO W MPABOTO IOJIEH
JIOKYMEHTA).

11. JImuHa caMoi JUTMHHOW CTPOKH PEKBU3UTA MIPH YIJIOBOM PACIOJIOKEHUH PEKBU3UTOB He Ooiee 7,5
CM.

12. JInuHa caMo#l JUTMHHOW CTPOKW PEKBU3UTA MPH MPOJIOJIBHOM PACIIONOKEHUN PEKBU3UTOB HE OoJiee
12 cMm.

13. Kox dhopmer mokymeHTa

Kon ¢opmbl oxkymeHTa mpocraBisieTcs Ha YHUMDUUIHUPOBAHHBIX (hOpMax AOKYMEHTOB B OCHOBHOM
UCIOJIb3YeMbIX B KaJpoBOoM AokymeHTooOopoTe Illkonbl. Pacnonaraercs koa GopMbl B IpaBoM
BEpXHEM yriy paboyero mojs JOKyMEeHTa, cocTouT wu3 cjoB "dopma mo" (HamMEeHOBaHHE
kiaccudukaropa) u HUPpPOBOTO KOJIa.

[Ipumep - @opma no OKY/[ 0301001.

14. Haumenosanue IIkomsl

HaumenoBanme IIkonbl JOMKHO COOTBETCTBOBATh HAMMEHOBAHUIO  IOPUIMYECKOTO  JIMIIA,
3aKpEIJICHHOMY B €ro y4YpeauTelbHbIX JoKyMeHTaX (YcraBe oO01ieo0pa3oBaTenbHON OpraHU3allig).
[Tox nHanmenoBanuem llIkonbl B ckoOkax yka3bIBaeTcsl cokparieHHoe HanmMmeHnoBanue lllkonbl. Han
HauMeHoBaHueM [1Ikouibl - yka3bpiBaeTcs MOJTHOE HAMMEHOBAHUE BBILIECTOSAIICH OpraHu3aluu.

15. CnpaBounsie ganubie o [lkomne

CrmpaBounsie ganHble o [1Ikomne BKIIOYarOT B ce0si: MOYTOBBIN aapec, HoMepa TenedoHa, dakca, aapec
anektpoHHOU ouThl, koA Llkoner mo OKIIO (mpocrtaBnsercs mo ObiiepoccuiickoMy KinaccupuraTopy
MPEeNNpHUsATH U OpraHu3alyii), OCHOBHOW TOCyJapCTBEHHBIH peructpanuoHusiii HoMep (OI'PH),
UICHTU(PUKAIIMOHHBII HOMEp HAaJOTOIUIATENbIUKA/KOJ] MPUYUHBI MMOCTAHOBKM Ha HAJOTOBBIN ydeT
(MHH/KTIIT).

16. HaumeHnoBanue Buaa 10KyMeHTa

PexBu3uT wucnosb3yerca IS yKa3aHUS BHJA JOKYMEHTa M paclojiaraercsd MoJ PEKBU3UTOM
«HauMeHOBaHue oO0mIeo0pa3oBaTeNnbHOM OpraHuM3anun». HamMeHOBaHHME BHUAA JIOKYMEHTa HeE
YKa3bIBaeTCs B MUChMaXx.

17. lata nokymeHTa
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JlaTtoii noKyMeHTa IBISETCs JaTa ero noanucanus (Ipukas, ucbMo, 3alUCKa, akT U Ap.), YTBEPKICHUS
(MHCTPYKIHMS, MOJIOKEHHE, PaBUIIa, PEriaMeHT, IJIaH, OTYET U Jp.), COOBITHA, 3a)UKCUPOBAHHOTO B
JOKyMEHTE (IIpoToKOJI). JlaTa JOKyMeHTa IPOCTaBISIETCS JOKHOCTHBIM JIMLIOM, ITOAIH CHIBAIOLIUM WU
YTBEPKAAIOIINUM JOKYMEHT, UJIU IIPU PETUCTPALMU JOKYMEHTA, UM HEMOCPEACTBEHHO COCTAaBUTENIEM
IpU TIOATOTOBKE JIOKYMEHTa (CiaykeOHas 3amucka, 3asBiieHHe U J1p.). JlOKyMEHTBI, H3/1aBacMble
COBMECTHO C JAPYrMMHU OpraHU3alMsIMU JOJDKHBl UMETh OJHY (eAuHyro) naTy. Jlaty nokymeHTa
0pOPMIISIFOT apaOCKUMU HPpaMu B TIOCIICTOBATEIIEHOCTH:
® JIeHb Mecsla, Mecs, roa. JleHp Mecsna u Mecsl opOpPMIISIOT IBYMS IMapaMu apadbcKkux mudp,
pa3Ae’IeHHBIMH TOYKOW; TOJ - YEeTBIpbMsl apadckumu udpamu, Hanpumep: 01.12.2017. Byksa
"r" mocie nudp He CTAaBUTCHL.
e 1pu cioBecHO-IM(ppoBOM crocobe odopmiieHUs AaThl J€Hb Mecsla YyKa3blBaeTcs Mapoi

apaOckux uudp, rof YeThIpbMs apadCKkuMu Hudppamu, Hanpumep: 12 nexadbps 2017 r.
18. PerucrpaiiioHHbI HOMEp JOKYMEHTa
PeructpaninoHHblii HOMEp JOKYMEHTa HPOCTaBISIETCS B COOTBETCTBUU C CHUCTEMOM perucrpanu,
npuHATod B Illkosie. PerncrpanmonHslii HOMEp NMPHUCBAaMBACTCA JOKYMEHTY IOCJIE €ro MOANUCAHMS
(yrBepknenus). Ccpliika Ha perucTpaliOHHBIM HOMep M Aary JokyMmMeHTa Cchlika Ha MCXOAAIIUIN
HOMEp U JIaTy IOKyMEHTa a/ipecaHTa BKJIIOUaeT B ce0sl perucTpallioOHHbIN HOMEp U aTy TOKyMEHTa, Ha
KOTOPBIH TOJIKEH OBITh JJaH OTBET.
19. Mecto cocraBieHus (M31aHUS) TOKyMEHTa
MecTo cocTaBiieHHs WIM HM3JaHUA JOKyMeHTa - 'NrT. boropojackoe" - yka3piBaeTcsi Ha OjaHKax
IIPOTOKOJIOB M aKTOB, cocTaBiisieMbIx B LlIkore.
20. Anpecar
B pexBusute "Anpecatr" ucnonb3yroTcs opuIlMaIbHbIE HAUMEHOBAHHS OPraHOB TOCYIApCTBEHHOW M
WCTIOJIHUTENIBHOM BJIACTH, OPraHOB MECTHOTO CaMOYINpaBieHUs, opranusamuii. Jlomyckaercs
UCIOJb30BaTh OQUIMAIBHO MPUHATHIE COKPALICHHbIE HAUMEHOBAHUS OPraHOB I'OCYAAPCTBEHHOH M
UCIIOJIHUTEIBHOM BJIACTH, OPraHOB MECTHOTO caMOYIpaBieHus, opranuzauuil. Ilpum anpecoBanum
JOKYMEHTa JIOJDKHOCTHOMY W YacTHOMY JIMIly MHULMAIbl CTaBiTca nocie (amunuu. [Ipumep -
Pyxosooumenio OO0 «Cmpoumensvy @amurus U.0.
PexBu3uT "agpecar" mpocTaBisieTCs B BEpXHEH MpaBOW 4YacTHU JOKyMEHTa (Ha OJaHKE C YIJIOBBIM
pacIoyoKeHNEeM PEKBU3UTOB) WK CIIpaBa 0] peKBU3UTaMH OaHKa (TIPpH IPOA0JIEHOM PACOI0KEHUU
pexBu3nuTOB O6saHka). CTpoKM pekBU3MTA "afpecaT” BBIPaBHUBAIOTCS 10 JIEBOMY KpParO MJIM LEHTPYIOTCS
OTHOCHTEIJIBHO CaMOM JUIMHHOW cTpoku. Ilpu aapecoBaHuM JOKymMeHTa 0e3 yka3aHMsl JOJKHOCTHOIO
JIMI1a HAUMEHOBAHHUS aIpecaToB MUIIYTCS B UMEHUTEIILHOM Hajiexe, Hanpumep: Opeanvl cmamucmuku
2opooa Mockewvl
IIpu anpecoBaHMM JOKyMEHTa PYKOBOAUTEIIO OPraHU3allil HAMMEHOBAHUE JIOJDKHOCTH YKa3bIBaeTCs B
JaTeNnbHOM Majiexe, Hanpumep: [ enepanvromy oupekmopy OOO «H30anue» @amunus U.O.
ITouTOBBI agpec He yKa3bIBaeTCs B TOKYMEHTAaX, HAalPaBJIsIeMbIX B BBICIIME OPraHbl TOCYIapCTBEHHOMN
BJacTH, (hefepajbHble OpraHbl WCHOJIHUTEIBHOM BJIACTH M UX TEPPUTOPHAIBHBIE OPIaHbl, OPraHbl
roCyJapCTBEHHON M HCIOJHUTENIHOW BJIACTH, IOCTOS MHBIM KoppecnoHjaeHTaM. Ilpu ajnpecoBaHuun
MMCbMa B OPraHU3alldI0 YKa3bplBalOT €€ HAauMEHOBAHME, 3aTEM IIOYTOBBIM ajpec, HalpUMep:
T'ocyoapcmeennoe  yupescoenue — Bcepoccuiickuii  HAYUHO-UCCIE008AMENbCKULL  UHCMUMYM
00KyMeHmoseoenus u apxuerozo oena Ilpogcorosnas ya., 0.82, Mockea, 117393
IIpu anpecoBaHMu TOKyMeHTa (PU3MUECKOMY JIMILYy YKa3bIBAIOT (PaMIJIMIO MU MHULMAIBI MOJIydaTess,
3aTeM MO4YTOBBIN anpec, Hanpumep: Ilempogy U.I1. Ilpouzsoocmeennas ya., 0.5, ke.12, 2. Mocksa,
119633
PexBusut "Anpecat" He TOIKEH coepkaTh Oosee ueTslpex aapecatoB. Crnoso "Komnus" mepen BTOpbIM,
TPEThUM, YETBEPTHIM ajjpecaTaMu He ykasbiBaeTcs. Ilpu udumcne aapecatoB Gojee 4-x cocTaBisieTcs
CIIMCOK PAaCChUIKHM TOKyMeHTa. Eciii JOKYMEHT OTIIpaBiIsieTCs B HECKOJIBKO OJTHOPOJHBIX OpraHu3anuil
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VI B HECKOJIBKO CTPYKTYPHBIX IOJIPA3/ICIEHNI OpraHa UCIIOJIHUTEIBHOM BJIACTH, TO OHU YKa3bIBAIOTCS
o06o06menHo. [Tpumep: Pyxosooumensim yupesxcoenuti CI10

20. I'pu¢p yrBepkaeHUsI JOKyMEHTa

I'pud yrBepKIeHHsS TMPOCTABISIETCS B IPaBOM BEpXHEM Yriay AokymeHTa. CTpOKM peKBHU3HUTA
BBIPAaBHUBAIOTCS IO JIEBOMY Kpar MM LEHTPUPYIOTCS OTHOCHTEIBHO CAaMOW JUIMHHOW CTPOKH.
JIOKYyMEHT YTBEp)KIAeTCsl OJHKHOCTHBIM JIMIIOM (JOJDKHOCTHBIMH JIMLAMH) WM PACTIOPSIIUTEIIEHBIM
JTOKYMEHTOM (TIOCTaHOBJICHHWEM, pEIICHWEM, NpUKa3oM, pacnopsbkeHuem). I[Ipu  yTBepaeHUu
JTOKYMEHTA JIOJDKHOCTHBIM JIULIOM TP} YTBEPKICHUS AOJDKEH cocTosTh U3 cioBa Y TBEPXK/IALO (6e3
KaBbIUEK), HAMMEHOBAHHUS JOJDKHOCTHU JIMIA, YTBEPKIAIOMIETO JOKYMEHT, €ro HOJIHCH, WHUIIHAJIOB,
(baMHUITUH 1 JaThl YTBEPKICHHUS.

[Tpumep:

VTBEPX]JIAIO

Jupexmop KOI'OBY CILI C YUOII I[II'T FOI'OPO/][CKOE

H.0. amunus

21. Jlata

HpI/I YTBCPKIACHUN JOKYMCHTA HECKOJIBKUMHU JOJDKHOCTHBIMU JIMIIAMH UX IMMOAINKCHU pacCliojiararoTcsd Ha
onHOM ypoBHe. [Ipu yTBepkaeHnN AOKYMEHTa PactopsIUTEeNbHBIM JOKYMEHTOM TpU( YTBEPKIACHUS
cocrour wu3 cnos YTBEPXJEH (YTBEPXIEHO, VYTBEPXIEHBI, YTBEPXIEHA),
COTJIACOBAHHOTO C HAMMEHOBAHUEM BHJIA YTBEPKJAEMOTO JOKYMEHTA, HAMMEHOBAHMSI BU/Ia JOKYMEHTA
B TBOPUTEIBHOM MAJIeKe, €ro AaThl, HOMepa. [Ipumep:

VYTBEP)K/[EHO

npuxazom KOI'OBY CIII C YUOII III'T bOI'OPOJ/[CKOE

om 01.03.2020 Ne 57

22. 3arojoBOK K TEKCTY
3aroJIoBOK K TEKCTY - KPaTKOE COJCpIKaHUE TOKYMEHTa. 3aroJIOBOK K TEKCTY MpHUKa3a GopMyIHpyeTcs
¢ mpemorom "O" ("O6") u oTBevaeT Ha Borpoc "o uem?"):
* mpuka3 (0 yem?) O CO3JITaHUH KOMHCCHUHU;
* mpuka3 (0 yem?) 00 YTBEp)KIICHHH IITATHOTO PACIIHCAHUS;
* muchMO (0 YeM?) O MpenoCTaBICHUU WH(POPMAIIMU. 3aroJIOBOK K TEKCTY 0(GOPMIIETCS
M0JT PEKBU3UTAaMH OJIaHKA CJIEBa, OT TPAHMIIBI JICBOTO TTOJISL.

HaumenoBanue (3aronoBok) 1100 aHHOTAIMS IOKyMEHTa COCTABIISIETCSl aBTOPOM MPOEKTa JOKYMEHTA.
3aroJIoBOK K TEKCTY MOKET HE COCTaBJISATHCS, €CIH 00beM JOKYMEHTa HE MPEBBIIIAET 4-5 CTPOK.
23. TekcT nokymeHTa
JoxymenTts! IIIKombI cOCTaBISAIOTCA HA TOCYAapCTBEHHOM si3bike Poccuiickoii denepanuu - pyccKoM.
TekcT MOKyMeHTa MOXET COJAep)KaTh pasleibl, MOApPAa3NeNbl, MyHKTHl, MOIMYHKTHI, HyMEpyeMbIe
apabckumu 1udpamu.
B mpukazax TekcT JOKyMEHTa M3JIaraloT OT MEepPBOTO JIMIa €IMHCTBEHHOTO YKcia («IIpHuKa3biBaoy) B
JOKYMEHTaX KOJUIETHAIbHBIX U COBEHIATEeNbHBIX OpraHax OT TPEThEero JUIa €IUHCTBEHHOTO YHCIa:
(«coOpanue... pernson»)
TekcT mpoTokoJia U3MaraeTcst OT TPETHETo JIMIA MHOKECTBEHHOTO YHUCIHA («CIYIIATN, «BBICTYITUIIN,
«TIOCTAaHOBHIINY, «PEIINIINY).
B coBMecTHBIX MJOKyMEHTax TEKCT H3JIaraloT OT TMEpPBOTO JIMIAa MHOXECTBEHHOTO 4YHCIA!
(«TIpHUKa3bIBAEMY, «PEIIUITNY).
B nenoBbix (Ciry>ke0HBIX) MUChMaX UCTIONB3YIOTCS (POPMBI M3TOKEHUS:

e OT IMEpPBOrO JIMI[Aa MHOKECTBEHHOTO 4YHcla («IPOCHM HAlpaBUThY, IMPEACTaBIsEM Ha

paccMoTpeHue»);
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® OT TpeThero juia eAuHcTBeHHOro uucia («Anmunuctpauus KOI'OBY CII C YUOII II'T
BOI'OPOJICKOE He Bo3paxkaer»);

® OT TMEpPBOr0 JIMIA EIMHCTBEHHOTO 4YHcia («CUHUTAl0 HEOOXOJUMBIMY», «IIpeasararo
PaccMOTPETHY).

[Tpu ynorpeGnennu B TekcTe (aMHIUI ML MHUIMAIBl yKa3bIBalOTCA nocie damunuu. B menoBbix
(cmy)eOHBIX) TUChbMAaX MOTYT MUCIIOJIB30BATHCS: - BCTYIUTEILHOE 00paIieHue:

Yeaorcaemwiii cocnooun Heanog!

Yeaoscaemasn cocnoxca I[lemposa!

Yeaowcaemwiii Huxonati Ilempoeuu!

Yeaorcaemasn Onvea Huxonaeena!

Yeaorcaemvie 2cocnooa!

B obpamennu 1o J0KHOCTH HAaUMEHOBAHHE JOJDKHOCTH MTUIIETCS ¢ TIPOTIMCHON OYKBBI, B OOpaIlieHu!
1o (haMIIIMU WHUIHAJIBI JIAIA HE YKa3bIBAIOTCS. - 3aKIIIOUMTENbHAs dTUKeTHAs (paza: C ygascenuenm, ...
CrpaHumpl JOKYMEHTAa HYMEPYIOTCS, HaYHMHAs CO BTOPOTO JIUCTAa JOKYMEHTa apaOCKUMH LU(ppaMu
MocepeiHe BEpXHEro Mois. TeKCT JOKyMEHTa OTHENSeTcs OT 3arojoBKa JBYMS MM TpeMs
MEXTYCTPOYHBIMU HHTEPBAIIAMH, UCIIOJIb3YEeMBIMU B TEKCTE.

24. OTMeTKa O PUIIOKEHUH
OTMeTKka O TPWIOKEHHH WCIONB3YeTcs NpH OQOPMIICHHHM THCEM U TPHIOKEHWH K TUTaHaM,
MporpaMMam, OTYETaM, IMOJIOKCHHSM, TpaBUIaM, HHCTPYKIMSAM H JPYrUM JOKyMeHTaM. B muchmax
OTMETKA O TIPUIIOKEHUH 0(POPMIISETCS 10T TEKCTOM IMHAChMa Ha pacCTOSHUH 1,25 CM OT rpaHUIIBI JIEBOTO
noJist. Eciv mpuitoskeHue Ha3BaHO B TEKCTE MICbMA, B OTMETKE O TPHIIOKEHUH YKa3bIBACTCS KOJIMYECTBO
JIMCTOB ¥ KOJIMYECTBO IK3EMILISIPOB MPHIIOKEHHUS, Hapumep: [Ipunoocenue: Ha 3 1. 6 1 3K3.

[Ipy HanMuUU HECKOJIBKUX MPUIIOKEHUH, B OTMETKE O MPUJIOKEHUU OHU HYMEPYIOTCSI, YKa3bIBalOTCS
HAaUMEHOBAaHUS KaXKJIOTO MPUII0KEHHSI, KOJTMUECTBO JTUCTOB U KOJIMYECTBO IK3EMILISPOB, HAIIpUMED:
Ilpunoscenue:

1. I[Than-epagux ... na 3 1. 6 2 9K3.

2. Cnpaska o noomeepycoenuu paxma ooyuenus... Ha 1 1. 6 1 7x3.

Ecnu npunoxkenust cOpouItopoBaHbl, TO KOJMYECTBO JMCTOB HE yKa3biBaeTcsa. Ecnu mpuiioxenue
HaAMpaBJIAIOT HE BO BCE yKa3aHHbIE B JIOKYMEHTE ajJpeca, TO OTMETKY O €ro HaJlu4uu O(OpPMIISIOT
CIIEYIOIKUM 00pa3oM, HalpuMep:

Ilpunoscenue: na 3 1. 6 1 3k3. TOJIBKO B MEPBBINA ajpec.

Ha npunoxenusx x mnpaBuiaM, MHCTPYKLIMSIM, IMOJIOKEHHUSM, IJIaHaM, Iporpammam, IOroBopam u
JIPYrUM JOKYMEHTaM OTMETKa O MPHJIOKEHUHU IPOCTABIISETCS HA IIEPBOM JIUCTE MPHIIOKEHUS B TPABOM
BepxHeM yriy. Ecnu mpunokeHue oJHO, OHO HE HyMmepyercs. Eciu mpuiioskeHud HECKOJbKO, OHU
HyMepyroTcs (MpuiioxeHue 1, npunoxxenue 2).

B Tekcte nokymeHTa mpu MEpBOM YIIOMUHAHUM JIOKYMEHTA MPHJIOKEHHSI B CKOOKaX YKa3bIBAaeTCH: ...
(npunoxxenue) win ... (mpuioxeHue 1); mepea HOMEPOM MPUIIOKEHHUS JOMYCKAETCS CTaBUTh 3HAK
HOoMepa: ... (mpmtoxenue N 2);

B oTMeTke 0 mpuiiokeHUH yKa3bIBAETCsl HAMMEHOBAHKE BUIa OCHOBHOTO JIOKYMEHTA, €ro J1aTa U HoMep,
Hanpumep: [lpunooscenue N° 2 k npuxazy KOI'OBY CIL ¢ YHUOII nem Bozopoockoe om 08.06.2017 Ne
67"

Ecnu mpunokeHueM K JOKYMEHTY (HampuMmep, K MPHKa3y) SBISETCS YTBEPXkKAAeMbI TOKYMEHT,
(momnokeHue, MpaBuiia, THCTPYKIIHS, PETIAMEHT U JIp.) B BEPXHEM MPABOM YTy MPOCTABIIAETCS OTMETKA
0 MPUJIOKEHUH, HIDKE — I'pU( yTBEpKACHUS, HAIPUMED:

Ipunoocenue

VTBEPXJ/[EHO npukazom KOI'OBY CII ¢ YUOII nem bozopoockoe om 08.06.2017 Ne 67
Bun u pazmep mpudra pexkuzuta "OT™MeETKa 0 TPUI0KEHUU" TOJDKEH COOTBETCTBOBATH BUAY U pa3Mepy
mpudra TeKCTa JOKyMEHTA.
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25. I'pud cormacoBaHus JOKYMEHTA
I'pud cornmacoBaHusi TOKYMEHTa HCIOJIb3YeTCsS MPHU COTJIACOBAHUU JOKYMEHTAa C OpraHaMH BIACcTH,
OpraHM3alUsAMH WU T0JDKHOCTHBIMU JunamMu. OH coctout u3 ciosa “COI'NTACOBAHO”, nomxHocTH
JMIIa, KOTOPBIM COIJIACOBAaH JOKYMEHT (BKJIIOYash HAaMMEHOBAHHME OPTaHW3alWM), JTUYHOW MOJIIHCH,
pacmupoBKY TOAMUCH (MHUIMATIOB, (JaMUIIMH) U JaThl COTJIAaCOBAHMS.
[Ipumep:
COI'TIACOBAHO
Jupexmop KOI'OBY CIII ¢ YUOII nem bozopoockoe
Damunusa U.0.
01.12.2024
I'pud cornmacoBanust B 3aBHCHMOCTH OT BHJA JOKYMEHTa U OCOOCHHOCTEH ero O0(OpMIICHUS MOKET
MIPOCTABIIATHCS:
® Ha IIEPBOM JIUCTE JOKYMEHTA (€CIIH TIOKyMEHT UMEET THUTYJIbHBIN JINCT, - HA TUTYJIBHOM JIUCTE)
B JIEBOM BEPXHEM YIIIy Ha YPOBHE IpH]a yTBEPKICHHUS WIN T0J HAUMEHOBAaHUEM JIOKYMEHTa
OnmKe K HIPKHEMY I10J110);
® Ha MOCJIJHEM JIUCTE JJOKYMEHTA 0] TEKCTOM;
® Ha JIUCTE COTJIACOBAHUS, SIBIITIONIEMCSI HEOTHEMIIEMO YacThIO TOKYMEHTA.
BHemHee corjacoBaHue TakKe€ MOXET OBITh OCYIIECTBIEHO JPYTMM JOKYMEHTOM - IHCBMOM,
MIPOTOKOJIOM, TIPUKA30M.
[Tpumep:
COI'TITACOBAHO
npuxazom ... om 01.07.2017 Ne 01-01/54

26. Buza

CornacoBaHue TpoeKTa TOKyMeHTa odopmisiercs Bu30iM. Buza mpocTaBisieTcsi cOOCTBEHHOPYYHO
JUIOM, BU3UPYIOIIUM TOKYMEHT, U BKJIIOYAaeT B ce0si HAMMEHOBAaHUE JOJKHOCTH BU3UPYIOIIETO, €T0
JUYHYIO TIOAMKUCH, pacIuPOBKY MOAMUCH (MHUITHABI, (DaMUIIHIO) U JATYy.

[Tpumep:

3amecmumens oupexmopa HU.O. @amunus 03.03.2020

JlomyckaeTcsi MOJUCTHOE BU3UPOBAHKE JOKYMEHTA U €T0 MPHIIOKESHUH.

[Ipyn Hanuuuu 3aMe4aHuid, TOTIOTHEHUH K MPOEKTY JTOKYMEHTA BU3a JOTMOJHSIETCS COOTBETCTBYIOUIUM
YKa3aHUEM.

Jlig foKyMeHTa, MOATUHHUK KOTOPOTO OTHPaBIIsIoT U3 [1IKoJIbI, BU3BI MPOCTABIIAIOTCS HA SK3EMILIIpaxX
JOKYMEHTOB, IOMEIIAEMBIX B JI€IIO.

Jlis noKymMeHTa, MOAJIMHHHUK KOoToporo ocrtaercs B LlIkorne, BU3BI cOrlacoBaHUS MPOCTABISIOTCS Ha
000pOTEe MOCIEAHEr0 JHCTA IMOJJIUHHUKA [TOKYMEHTAa WM Ha IOCJIETHEM JHCTE JOKYMEHTa IMOJ
MOATHUCHIO.

27. Iloamnuce

[lognuce  BKJIIOYAeT: HAUMEHOBAHWE JIOJDKHOCTH  JIMIA, [OJNUCABIIETO  JOKYMEHT, €ro
COOCTBEHHOPYYHYIO MOMHICH; pACIIU(PPOBKY MOIMHCH (MHUIHAIBI, (DaMUTTHS):

[Tpumep: Jupexmop nuunas noonuce U.0.Pamunus

Ecnmu nmoxymeHT odopmieH He Ha OnaHKe, B HAMMEHOBAHHE JIOJDKHOCTH BKIIFOUAETCS HAUMEHOBAaHUE
[Ixos! (moaHoe HazBanue I1Ikosr).

Jomnyckaercst B pekBusute "[loanuck J0JKHOCTHOTO JIMIIA" HEHTPUPOBATh HAUMEHOBAHUE JIOJKHOCTH
JIM1a, TOAMKUCABIIETO JOKYMEHT, OTHOCUTEIILHO CaMOW JIJTMHHOM CTPOKHU.

[Ipu noanucannu JOKyMEHTA HECKOJbKUMU JI0JKHOCTHBIMU JIMIIAMU Pa3HbIX JOHKHOCTEH UX MOAMUCH
pacrnoniaraioT OJHYy MOJ JAPYrodl B MOCIEN0BATEIbLHOCTH, COOTBETCTBYIOIIEH HEpapXUu 3aHUMAEeMOU
JOJIKHOCTH.
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IIpumep:
Jupexmop nuunasn noonucoe U.0.D.

3amecmumens oupekmopa nuunas noonucs H.0.D.

[Ipu moammcanuu JOKYMEHTA HECKOJIBKUMU JIMIIAMU PABHBIX JOJHKHOCTEH MX MOJIHCH PacrojararT
Ha OJIHOM YpoBHE. B nOKyMeHTaX, COCTaBIICHHBIX KOMUCCHUEH, YKa3bIBA€TCs CTATYyC JIUIA B COCTaBE
KOMMCCHH: TIPOCTABIICHUEM KOCOW YePTHI NIepel HAMMEHOBAHUEM JIOJKHOCTH (J100aBIISITh Kakue- JTU00
MpUCTaBKH). Eciu AupexTop Wik MHOE YIOJTHOMOYEHHOE HA TOANMUCAHUE JOKYMEHTA JIUII0 BPEMEHHO
OTCYTCTBYET (OTIIYCK, O0JI€3Hb, KOMaHAMPOBKA) WIIH JIOJKHOCTh BaKaHTHA, TO JIOKYMEHT IOAMKUCHIBAET
COTPYIHHK, YIIOJTHOMOYCHHBIN Ha MTOAMUCAHUE B COOTBETCTBHH C PACTIOPSTUTEIIBHBIM JOKYMEHTOM HITU
HAJCIICHHBIA MMOJTHOMOYHSMH, YCTAaHOBJICHHBIMHU TpHKa3oM LIIKoIel Wiu ydpemuTelis, ¢ yKa3aHHEeM
CBOEH JOJKHOCTH U MOJTHOMOYHS, HAITPUMED:

3amecmumens oupekmopa noonuce U.0. amunus

WU

Ucnonnsarowuti obszannocmu oupekmopa noonucwy U.0. @amunus

WITH

u.o. oupekmopa noonucv U.0. @amunus

PexBuzut "lloamuchk MOKHOCTHOTO JUIA" MOXET OBITh OQOpPMIIEH COOCTBEHHOPYYHO aBTOPOM
TOKyMeHTa (Harpumep, Ipyu HaAlMCaHUHU CITY)XKEeOHOH 3amucKu 0e3 MPUMEHEHUSI TEXHUIECKUX CPENICTB)
160 0(hopMIIEH C UCTIOTH30BAHUEM TEXHUYECKUX CPEJICTB.

B cnyaae odhopmenns pexkBuszuta "lloanuce JOMKHOCTHOTO JUIA" ¢ MCIIOJIH30BAHUEM TEXHUYECKUX
CpeICTB BUJ M pa3Mmep mpudTa yKa3aHHOTO PEKBHU3UTA HE MOXKET OTIMYAThCA OT BUJA U pa3Mepa
mrpudTa OCHOBHOTO TEKCTa JIOKYMEHTA.

PexBusut "[loanuchk 10HKHOCTHOTO JHIA" OTACISAETCA OT TEKCTa TPEMS WM YEThIPbMS OJTMHAPHBIMU
MEXAYCTPOUHBIMU UHTEPBATIaMH.

28. Ileuats

[leyaty sBAsieTcss cnocoOOM TOATBEPKACHHUS TMOUIMHHOCTH TMOAMKMCH JIOJDKHOCTHOTO JIMLA Ha
nokymenTte. [leyatp craBUTCA Ha JOKYMEHTax B Cllydasix, IPEeIyCMOTPEHHBIX 3aKOHOIATEIbHBIMU WU
WHBIMM HOPMATHBHBIMU MPaBOBbIMHU akTamH. [leyaTh cTaBUTCS Ha CBOOOIHOM OT TEKCTa MecTe, Ipu
3TOM OTTHUCK I1€YaTH HE 3aXBaThIBACT JIMUYHOM MOMUCH JOJKHOCTHOTO JIUIA, TIOIMTUCABIIETO JOKYMEHT,
win B Mecte, 0603naueHHOM «MID» («Mecto neuatu»). B 1okymMeHTax, MOArOTOBIEHHBIX HA OCHOBE
YHU(UIIMPOBAHHBIX (POpPM, MeYaTh CTABUTCA B MecCTe, 0003HadyeHHOM oTMeTkou "MII" unu wHBIM
obpazom.

29. OTmeTka 00 HCTIOTHUTENE

OtmeTka 00 HcnonHUTENE (aBTOPE) TOKYMEHTa MpoCTaBiseTcs Ha nmucbMax LIIKobel B 1eBOM HUKHEM
YTy JUIEBOW CTOPOHBI MOCIEAHETO JIMCTA IOKYMEHTa OT IPAHMUIIBI JIEBOTO TOJIS WIH, IPU OTCYTCTBUH
MecTa, - Ha OOOpOTHOHM cTOpoHe BHHU3Y ciieBa. OTMeTKa BKJIIOYAaeT (PaMHUIIUIO, UMS, OTYECTBO
UCIIOJIHUTENST U HOMEp ero TteinedoHa, a TaKKEe OTMETKAa 00 HCHOJHUTENIE MOXET IOMOIHATHCA
HAaUMEHOBaHHEM JIOJKHOCTH U JEKTPOHHBIM aJpECOM UCIIOJIHUTEIS.

ITpumep:

Heanos Hean Hsanosuu, cneyuanucm no oxpane mpyoa (888) 888-88-88, Ivanov@mail.ru 30.

30. OT™eTKa 0 3aBEpPEHUH KOMTUH

Jl7is moATBEp KIEHUSI COOTBETCTBHSI KOMWHU (BBIMUCKU M3 JOKYMEHTa) TMOUIMHHUKY JOKYMEHTa Ha
MOCJIETHEM JIMUCTE KOMHMU (BBIMHCKU M3 JOKyMeHTa) moja pekBusutoMm "lloamuce" odopmmisercs
peKBU3UT «OTMETKA O 3aBEPEHUU KOTTHI.

OTMeTKka O 3aBEepEeHHMH KOMHUW BKIIOYAET: cloBO «BepHo», HaWMeHOBaHWE JOJDKHOCTH JIMIIA,
3aBEPUBILETr0 KOMHUIO, COOCTBEHHOPYYHYIO TOAIMUCH, paciii(poBKY MOANUCH (MHUIHAIBI, (PaMUIIHIO),
JaTy 3aBEPEHHs KOTIHMH JOKYMEHTA.

PexBusut «OT™MeETKa O 3aBEPEHHUH KOIMU» MOXKET OBbITh OPOpPMIIEHA OT PYKH WJIH C HUCIOJIb30BaHHUEM
mrammna. Jlomyckaercs 3aBepsTh KaK bl TUCT MHOTOCTPAHUYHON KOTIHH JOKYMEHTA.
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31. OTmeTKa 0 IOCTYIJIEHUH TOKyMEHTa

OTmeTKka O MOCTYIUIEHMH JOKYMEHTa COJEPKUT BXOASIIMN PETUCTPALMOHHBIA HOMEp M JaTy
MOCTYIUICHUsI JOKyMeHTa. Jlomyckaercss yka3aHWE YacoB M MHHYT IOCTYIUIGHHS JIOKYMEHTa C
3aBCPCHUCM TOAINMUCAMU 3aWMHTCPCCOBAHHBLIX JIMII. OTtMeTKa O MOCTYIINICHUKM OOKYMCHTA MOXKCT
MPOCTAaBJIATHCA C UCIIOJIB30BAHUCM LITaAMIIA.

32. Pe3onronust

Pezonronns conepKUT yka3aHue MO UCTIOTHEHUIO TokyMeHTa. OHa odopmisieTcst Ha CBOOOTHOM MecTe
pabGouero monst AoKymeHTa. Pesomronms BKIo4aeT B ceOs: (DaMWINIO, MHUIUAIBI HCTIOJHUTEIS
(ucriosmHUTENEH), TMOpYyYEeHHE MO JOKYMEHTY, IMOAMKCH aBTOPa PE30JIIOUUMU M JaTy O(QOPMIICHHS
pesoutorun. Pe3osmonus, mo yCMOTPEHUIO JIMIa, JAIOMIETO MOPYYSHHE, MOXKET BKITIOYATh B ce0s Taroke
CpPOK UCTIOJIHEHHSI IOKYMEHTA.
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06[)33611 HCXOAAIIECT0 JTOKYMEHTA

POCCHUMCKAS ®EJTEPAIHAA

MHUHHUCTEPCTBO OBPA3OBAHUSA
KAPOBCKOWM OBJACTH

KHPOBCKOE OBJIACTHOE T'OCYJAPCTBEHHOE
OBHIEOBPA3OBATEJIBHOE BIOJ’)KETHOE
YUYPEXXJEHUE «CPEJHSSA LIKOJIA C YITYBJIEHHBIM
U3YYEHUEM OTAEJBHBIX IPEJMETOB
nrr BOrOPOJICKOE»

612470, Kuposckas o0nacTh
nrt boropoxnckoe, yn. 1 Mas, 7
ten/pakc: 8(83333) 2-11-51;
OI'PH 1024300834535
WHH/KIIIT 4304001300/430401001

Ne

VYBaxaemasa UO!

Teno muceMa

Hupektop N.O.Damunus
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[Tpunoxxenue 2

Munuctpy o6pa3oBanus
Kuposckoii o6nactu
®ammiug 1.0.



Oo0pa3zen opopMiIeHHs POTOKOJIA

Kuposckoe o6iacTHOE TOCyIapcTBEeHHOE 0011e00pa3oBarenbHoe Or0KeTHOE yupekaeHue «CpeaHsist
IKoJa € er'Iy6JICHHbIM HU3YYCHHUEM OTIACIIBHBIX IIPCAMETOB III'T BOI‘OpOIICKOe»

[MTPOTOKOJI Ne

urt. boropojckoe [Hara

[Ipencenarens - N.0. ®amunus
Cekperapsp - 1.0. Gamumnus
[IpucyrcrBoBanu: 30 yenoBek

ITo nepBoMy BONIPOCY CIyIIANH:
N.O. ®amunus - TEKCT AOKIaAa NpUiIaraeTcs
BBICTYIINJIA:
N.O. ®amunms - KpaTkas 3alUCh BBICTYIUICHUS
N.O. ®amunus - KpaTkas 3aluch BHICTYIUICHUS

PCSYJ'II)TaTBI TrOJIOCOBaHUA:

Pemrenue:
1.
2.

I1o BTOpOMY BONPOCY CIIyILIAJIH:
BBICTVYIINJIA:

Pe3y.]'II>TaTI>I TOJ0COBAaHUA:

Pemienue:

1.

2.
IIpencenarens [lonnuce Pacmudposka nmoanucu
Cekpertapb Iloamuce PacmmdpoBka nmoanucu
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[Tpunoxxenue 3

Yuuduuupoannas popma Ne T-1
Yreepikaena [Toctanosnenuem I'ockomcTara Poccun

or 05.01.2004 Ne 1
Kox
dopma o OKY ]| 0301001
o OKIIO
(HaMMEHOBaHUE OPraHU3alNH)
Homep nokymenrta | JlaTta cocraBieHUst
ITPUKA3
(pacnopsiikeHue)
0 npueMe padOTHUKA Ha padoTy
Hara
IIpunsate Ha padoTy c
110

TabenpHbIT HOMED

(pamunusi, UM, OTYECTBO)

(CTpYKTYpHOE MO pa3/eIcHHe)

(IOIKHOCTD (CIIELUATBHOCTD, TPOGdECcchst), pa3psi, Kiacc (KaTeropus) KBaJIu(pruKamm)

(ycnoBust mpremMa Ha paboTy, XapakTep paboTsl)

¢ Tapu¢HOIi CTaBKOH (OKJIaJI0M) pyo. KOIIL.
(undppamm)
HaT0aBKOM pyo. KOII.
(undppamm)
C UCIIBITAHUEM Ha CPOK MecsIa(en)
OcHoBaHue:
TpynoBoii morosop ot ? 20 r. Ne
PykoBoanTe b opranu3anuu
(ILOIKHOCTD) (JIMYHas MOJIHUCH) (pacimppoBKa ITOIICH)
C mpuxa3oM (pacnopstKeHneM) paG0THUK 03HAKOMJIEH « ” 20 T.
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(JIMYHas MOJIHUCH)




Yuudpunuposanuas Gpopma Ne T-5
VrBepxaena [Tocranosnenunem I'ockomcrara Poccun

ot 05.01.2004 Ne 1
Kon
®dopma o OKVY ]| 0301004
o OKIIO
(HauMMEHOBaHUE OpPraHU3aINH)
Homep nokymenta | Jata cocraBiieHUs
INPUKA3
(pacnopsizkeHne)
0 nepesojie padOTHHKA Ha APYIyI0 padoTy
Jara
IlepeBecTn Ha Apyryio padoty c
o

TabenpHbII HOMED

((amunust, UM, OTYECTBO)

(Buz 1epeBoza (IIOCTOSIHHO, BPEMEHHO))

IIpexnee mecto

(CTpYKTypHOE Io/ipa3/ieicHue)
paboTsl

(OJDKHOCTB (CIenUaIbHOCTB, Tpodeccus), pa3psii, Kiace (KaTeropus) KBauduKarmm)

(npu4nHa nepeBosa)

(CTpYKTypHOE Io/ipa3/ieIcHue)
HoBoe mecto

paGOTLI (OIDKHOCTB (CMENHATBHOCTD, PO eccHst), pa3psii, Kiacc (KaTeropus) KBaJIu(pUKaIH)

TapudHas craBka (OKJan)

pyo. KOII.
(uacppamn)
Ha/0aBKa pyo. KOII.
(uacppamm)
OcHoBaHue:
W3MEHEHHE K TPYIOBOMY JIOTOBOPY OT ” 20 r. Ne ; WA
JIpYrod JOKYMEHT
(OKyMEHT (3as1BJICHHE, MEIMIIMHCKOE 3aKIIIOYEHHE U TIP.))
PykoBoanTeb opranu3anuu
(AOIDKHOCTB) (JTMYHAs TOIHCh) (pacmmdpoBKa MoANUCH)
C npukazom (pacnopsi’keHneM) pabOoTHUK 03HAKOMJIEH “ ”? 20 T.

(JTMYHAs TOIIHCh)
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Vuudunuposaunas gpopma Ne T-6

VYr1BepikaeHa nocranopyiennem I'ockomcrata Poccun

ot 05.01.2004 Ne 1
Kon
®dopma o OKV/]] 0301005
no OKIIO

(HaMMEHOBaHUE OPraHU3aLNH)

Howmep nokymenTa | Jlata coctaBieHus

ITPUKA3

(pacnopsizkeHue)
0 NMpPeI0CTABJIEHUHU OTIYCKA PA0OTHUKY

IIpenocTtaBuThL OTIYCK

TabenpHbII HOMED

(bamunus, UMst, OTYECTBO)

(CTpYKTypHOE ToJIpa3/ieIcHHE)

(IOIDKHOCTB (CTIENUATBHOCT, PO ECCHs))

20 r. mo “ ” 20 T.

113 2

3a iepuo] paboTHI ¢

A. eXero/iHplii OCHOBHOH OIlIaYMBAaeMbIi OTIYCK Ha KaJICHAAPHBIX JHEW

c“ ? 20 r. mo “ ” 20 I.
u ()
b.
(evKero/HbIH OMOMHUTEIBHBIHA OIIAYNBAEMBIil OTITYCK, y4eOHbIH, 6€3 cOXpaHeHUs 3apabOoTHOMH IIaThl U Apyrue (yKasats))
Ha KaJICHAAPHBIX I[Heﬁ
c“ ” 20 r. mo “ ” 20 I.

KaJICHJApHBIX JTHEH

c* ” 20 r. m ” 20 I.

PyKOBOI[I/lTeJ'I]) OpraHm3alnvu

(IOIDKHOCTB) (JIMYHAS TOANUCH)

C nmpuxa3om (pacnopsizkeHHeM) paG0THUK 03HAKOMJIeH

(JIMYHas TOJIIHCh)
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(pacuudpoBKa MOIIHCH)
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VYuudunuposanuas ¢popma Ne T-8
VrBepxaena ITocranonennem I'ockomcrara Poccun
ot 05.01.04 Ne 1

Kon
®dopma o OKV ] 0301006
no OKIIO

(HanMMEHOBaHUE OpPraHU3aINH)

Howmep nokymenta | Jlata coctaBieHust

IIPUKA3
(pacnopsizkeHme)
0 MpeKpaleHuy (PACTOPKEHNH) TPYAOBOIO 10roBopa ¢ padoTHMKOM (YBOJIbHEHHH)

IIpexkpaTutsh AelicTBHe TPYAOBOIO 10r0BOPA OT ”? 20 r. Ne ,
YBOJIUTB “ ”? 20 T.

(HEHY)KHOE 3a4EPKHYTh)

TabenpHbII HOMED

(bamunust, UM, OTYECTBO)

(CTPYKTYpHOE MOJIpa3/ieICHHE)

(OJDKHOCTB (CIenUaTbHOCTB, podeccus), pa3psil, Kiacce (KaTeropusi) KBaau(pUKaIin)

(O0cCHOBaHME ITPEKPaLeHUs (PACTOPIKEHNUS) TPYAOBOI0 A0roBopa (YBOJIBHEHNUS))

OcHoBaHMeE (IOKYMEHT,
HOMED, JaTa):

(3asiBiieHUE pabOTHHKA, CiTy)eOHasl 3amucKa, MEIMIIMHCKOE 3aKIIIOYESHUE U T.]1.)

PyKOBOI[I/lTeJ'I]) OopraHm3anvu

(1OJKHOCTB) (IM4Has MOAMKCB) (pacu(poBKa MOAMHCH)

C npuxa3om (pacnopsizkeHreM) paG0THUK 03HAKOMJIEH “ ”? 20 T.

(JIMYHas TOIHMCh)

MoTHBHPOBaHHOE MHEHHE BEIOOPHOTO
po()COI3HOr0 OpraHa B MMCbMEHHON GopMme
(ot ”? 20 r. Ne ) paccMoTpeHo

113
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Vuudunuposaunas gpopma Ne T-9
Vreepixkaena [Tocranosiennem I'ockomcrata Poccun
ot 05.01.2004 Ne 1

Kon

®dopma o OKV/]] 0301022

o OKIIO

(HanMeHOBaHUE OpraHU3ALNH)

ITPUKA3

Homep nokymenrta | JlaTta cocraBiieHUs

(pacnopsizkeHue)
0 HaNpaBJIeHUW Pa0OTHUKA B KOMAHIUPOBKY

HanpaBuTh B KOMAHAUPOBKY:

TabenpHbII HOMED

(bamMunus, UM, OTYECTBO)

(CTpYKTypHOE TOJIpa3iecHHe)

(ODKHOCTB (CTIENUATBHOCTD, TPOGECCHs))

(MecTo Ha3HaYeHHUs (CTpaHa, TOPOJ, OpraHU3aIHs))

CPOKOM Ha

113 EE)

c 20 I. 1O

C LSO

KaJICHIAPHBIX JTHEH

20 T.

KOMaHI[PIpOBKa 3a CUCT CPCACTB

(yxa3aTh HCTOYHHK (DHHAHCHPOBAHUS)

OcHoBaHue (JOKYMEHT, HOMEp, J1aTa):

PykoBoauTe/ib Opranuzanuu

(ciyxebHOe 3a/1aHue, APyroe OCHOBaHHE (yKa3aTh))

(IOJDKHOCTB)

C nmpuxa3zom (pacnopsizkeHHeM) paG0THUK 03HAKOMJIEH

(JIMYHAS TOANUCH) (pactmmgpoBKa MONNUCH)

113 ” 20 I.
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(JIMYHAS TOANUCH)




Yuudunuposannas ¢popma Ne T-11
VrBepxaena ITocranosiennem I'ockomcrata
Poccun

or 05.01.2004 Ne 1

Kon
®opmMma 1o
OKVY ] 0301026
o OKIIO
(HauMEeHOBaHME OPraHU3aLuK)
Homep Hara
JOKYMCHTA COCTaBJICHU
MNPUKA3
(pacnopsizkeHue)
0 MOOLIPEeHNH PadOTHUKA
TabenbHbIH
HOMEDP
(pamunus, UM, 0T4ECTBO)
(CTpYKTYpHOE MoJIpa3eeHne)
(omKHOCTD (CrIenUanbHOCTb, podeccus))
(MOTHUB IOOIPEHUS)
(Bu noompenus (6J1arogapHOCTb, LIEHHBIN OJAPOK, IPEMUS U JIp. — yKa3aTh))
B CyMMe
(nponucbio)
pYyo. KOTI.
KOII.
( pyo. )
(unppamu)
OcHoBaHue: NIpeCTaBICHUE
PykoBoagurenn
OpraHu3anum
(OIKHOCTB) (JIMYHAS TOJNHUCB) (pacumdpoBKa MOANKCH)

C npuxka3omM (pacnopsizkeHneM) padlOTHHK
03HAKOMJIEH “ ” 20 T.

(JTMYHAS TONHUCH)
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Oo0pa3zen npukasa

KupoBckoe 06macTHOE rocyJapCTBEHHOE 00111e00pa3oBaTeNIbHOE OI0/HDKETHOE YUK ICHHE
«CpenHss mKoJia ¢ yriayOJIeHHbIM U3y4E€HUEM OTIENbHBIX IPeIMeToB NIt boropoackoe»

[NTPUKA3

[ara Howmep

Ha ocHoBanuu ............
TTPUKA3BIBAIO:

1.
2. KoHTpoub ...........

Hupexktop KOI'OBY CIII
¢ YUOII nrr boropoackoe N.0.®amnnus

C IIPpUKA30M O3HAKOMIJICHBI:

JloImKHOCTD 0)5(0)
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